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WHERE TO FIND TRACKER

U4
A |
ROWING =
IRELAND

Home ~ | Gellinvolved - | Competdion - Coach Development - | Clubs ~ Jmance - [ Aboul Us ~ | Contact Us |
| | | | |

Rower Search | Crew Bulider
|

L Ganmogue Rives

aels Hagd OBoens Bre

Cork Matina

R River Lagan Befast

Tracxar Menu
Buy &

Subscribe / Connect

Our sponsors and partners

¢ svpreerr  ROWFiE  Sport |,

Northern Ireland

°
Support us Follow us Signup to our #greenblades newsletter Tracker Rower Facilities
GREEN Email * RI admin Club Points
BLABES , %
Let’s row for gol ) Regatta secretary Payments
Your email address
HOR secretary Pay Rower Registration

Club secretary

\

Trackers New Home
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CLUB SECRETARY

How do | log on

1. Gothe Home page (www.rowingireland.ie) and scroll to the bottom of the page.

Our sponsors and partners

¢ swpremr  ROWFiE  Sport |-

Support us Follow us Signup to our #greenblades newsletter Rower Facilities

GREEN Email * Rl admin Club Points
Let BL‘AQ ES ecatta secretar Pavments

Your email address

HOR secretar Pay Rower Registration

2. Click on the Club secretary link

Tracker Menu:

IARU Admin
%Club secretary

HOR secretary
Regatta secretary

Webmail
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3. You will be presented with this screen. Click on the “Choose Club” drop-down menu

Club Logon

Find Your Cluts
fromm the D A
Dovn List

cl’ ROWING
>y RELAND

="

Choose Club  Choosa fom balow v

Password 1 h
| togon |

Site Contant Copyright Rowing Ireland © 2014

4. Select your club from the list by scrolling up or down. The list is alphabetical.

Club Logon
e e
A |
Return to site
Choose Club | Castlecannell BC v

Password

Choose from below

Ard Scoil Ris, Limanck
Athlone Boat Club

Athy Rowing & Canoeing Club
Belfast Boat Club

Belfast Rowing Club

Carlow Rowing Club

Clonmel Rowing Club

Colaiste lognaid Rowing Club
Commercial RC

Cork BC

Dublin University Boat Club

Dublin University Ladies Boat Club
Fermoy Rowing Club

Galway Rowing Club

Garda Boat Club

Kiliorglin RC

Carnck On Shannon Rowing Club
k
City of Derry Boating Club

Select your club
by clicking on its
name

Site Content Copynght Rowing Ireland @ 2014
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5. Having selected your club, now enter the Club secretary password, and click Logon.

(If you do not know your password you will need to contact Rowing Ireland to issue a new one.)

Negistrations o

Transoctions « Hagatia totry . HON Entry . nood Help 7 Loy off

Choose Club  Fermoy Rowing Club M

Password oesses
. o
a @

6. You will be presented with the following screen —you are now at the Club secretary home

L ntar your
{
secrelary
Hasoawordg
Cliek
Logon

page.
Rogistrations o Transactions . Ragatin Entry « HOR Eotry Nood Helgp ? Log off
Club Menu
Renaw / Check Payments | Go
Registration Transaction Reports | Go
Regatta Transaction Reports Go
HOR Transaction Reports Go
Search Rower Registration Go
Ragatta Entry Go
HOR Entry G
or= 2014 HOR Transactions | pre 2014 Regatta Transactions |
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Basic Tour of the Club Secretary Navigation Options

1. The following screen is the home page for the Club secretary. You can get here by logging
on.

Ragistrations, fransactiony Kagatin  niry HOR §ntry Neod Haolp ? Ltog ol

Club Menu

Reanew / Cheack Payments o

Registration Transaction Reports  Go

Regatta Transacuon Reports Go
HOR Transaction Reports 30
Saarch Rower Ragistration Go
Reggatts Entry Gao
HOR Entry Go
pre 2014 HOR Transactions | pre 2014 Regatta Transactions

There are a number of functions which a Club Secretary can carry out on Tracker, namely:

e Register New or Reregister existing rowers with Rowing Ireland.
e Enter Regattas

e Enter Heads of the River (HOR) races

e Review Transactions for club financial record purposes
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The system is designed to allow you to access these functions and related sub-functions with the top
navigation bar. However for ease of use a number of the most common functions are also listed on
the Club Secretary Home Page. The image below highlights some examples.

Registrations « Transactions « Regatta Entry + HOR Entry « Need Help ? Log off \
= 4

The top menu bar

stays visible on all The Club
pages Secretary
Registration Transaction Reports home page
Regatta Transaction Reports | Go h_as some
. quick links to
HOR Transaction Reports common tasks
Search Rower Registration

Regatts Entry

2. By Clicking on items on the top Navigation Bar you get a list of Sub-functions that relate to
the particular heading. For example click on Registration and you get the following drop
down menu:

Transactions « Regotta Entry « HOR Entry « Need Help ? Log off

Reglstnﬁons- 2

Club Menu

Renew Registrations LG_gJ

Registration Transaction Reports | Go |

Regatta Transaction Reports | Go

HOR Transaction Reports | Go |

Search Rower Registration LGL]

Click on Registrations to Regatta Entry | Go |

see this drop down r—— ()
Qe 2014 HOR Transactions | pre 2014 Regatta Transactions |
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3. Each Sub-function for Registration is described below
a. Club Menu —returns you to the Club secretary Home Page
b. Renew /View — Renew Rowers or View list of registered rowers

Register Rowers cdiih
= rowiNG
7y IRELAND
Registrations « Transactions « Regatia Entry . MHOR Entry « Need Help 2 Log oft
Displaying last ragistration | Year (2014 anly} ¥ Showing | Last registration P / Unpad' _S.ajh_j
Currently accepting registrations for season.
A list of rowers last registered with your club is grven below.
Ploase selact the rowers you wish to register for this yaar and click submet,
Last Registered Sumame First Name Date of Birth 1D Info Rower/Non-Rower Coach Umpire Renew
2014 [n3id) . - - - wins Cox registered
2014 [paid) » - " - - W D wing Rower S == registered
2014 (paid) - ——— - - ! wins Rower sees  eess  registered
2014 {paid) e - :' wing Rower == == registered
2014 [pad) J - W wing Rower registerad
2014 [paid) . .:' wing Rowsr -em= .-e- registered
2014 (pad) - - Wl wing Rower seee  weee registerad
2019 (pad) - . - ¢ wing Rower - - registered
2014 (pad) - — - - § wing Rower registered
2014 [pad) — - - “ wing Rower === ———- registered
c. Transactions — View a list of Transactions relation to historical registrations
Transactions Viewer rlub
=" rowine
7y IRELAND
Registrations « Transactions « Regatia Entry o HOR Entry « Need Help ? Log oft
Refine Transaction Year Displayed
Rowing Year 2014 v | Change
Teansaction ¥ Search |
{Paid ar Unpaed v | | Sem:fw
| Transac tion
Transaction i Rowing Year | Submitted Paid § Ref Anmvouet Pasd |
Alia-073-Cds i 24 23012018 23/0:/2014 50.00 50.0% 0.00
2014-373-6330 2014 /017204 380.00 3000} 150,00
4:373:2 2014 07/1272023 t4/0272024 660,00 £50.00 o800
2033-373-10123 2014 22/10/2023 23/10/2011 30,00 38.00 0.00
2014-373-10108 2014 2:710/2023 22/16/2013 £0.00 $0.00 0.00
23231 12018 21/10/20:3 23710/2013 720.00 22000 0.00
1710.00 1580.00 150.00
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d. Search Rowers — allows you to search for rowers by a number of criteria including
the year they were registered with your club right back to 2005.

Search Registrations dub
= rowinG
7\ RELAND
Registrations Transoactions o Regotia Eotry o HOR Entry Need Help > Log ot
Back 10 Chd meny
Search Rowers by Year
Rowing Year 2044 v
Search by paid registrations L

Search by unpaid regstrations for year

Search by registrabions for year (pad and unpad)

Display all regestrations{Any Rower Registerad since 2005)
| Seaten

e. New Registrations — allows the club to register people to Rowing Ireland for the first

time
g” ROWING New Registrations dub
7 ‘ IRELAND

Reglstrations « Transactions . Ragotta Entry » HOR Enfry « Nead Help 7 Log off

Currently accepting registrations for the 2014 season
Enter number of New Registrations I

Subme

f. Associate a rower — register an existing rower on Tracker with your club

e” ROWING Existing Registrations fub
/‘ IRELAND

Registrations « Transantions « Ragattn Entry « HWOREmtry Nead Help ¥

Log oft

Enter the number rowers you wish to register

Proceed
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4. Transactions navigation

Clicking on the Transactions tab produces a drop down with additional menu options as
follows:
Registrations Transactions « Regatta Entry HOR Entry + Need Help ? Log off

Registration Trans

Club Menu

enew Registrations I Go
Registration Transaction Reports | Go

Regatta Transaction Reports Go

HOR Transaction Reports @
Search Rower Registration @
Regatta Entry @
HOR Entry [Go |

a. Registration Trans allows you view historical transactions relating to registrations of

rowers
” ROWING Transactions Viewer b
/3 'RELAND : | '

Registrations « Transactions « Regotia Entry « HORENtry «  Neod Hoip 7 Log off

Refine Transaction Year Displayed
Rowing Year | 2014 » }C{lng}_l

| Transacton ¥ Search

Pad orUnpaid * | Search
Rower Transacbons

Prnt it | Download Excel --> As shown | Elat

Transaction Rowing Year Sabmitted Paid Ref Amount Paid Due
2014-654-2037% ‘3014 20/03/2014 22/017201¢ 1860.00 | L560.00
d014-eq4-9048 s 18/83/208 2261/2014 1360.56 1260.00
2014-464-9048 018 19/01/2018 22/01/2014 40.00| €0.60
2014-464-552% 2018 18/03/2014 22/01/2014 2600 120,08
20144845428 2014 19/01/2034 23/01/2014 sb.ae | 30.08
3814-464-2239 |2014 19/03/2014 22/01/2014 40.06 | 0066

‘ 1000.00 300000

2.00
.08 .
0.00
.00
0.00:!
0.00
0.00

b. Regatta Trans allows you view historical transactions relating to Regatta entries
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” Regatta Transactions Viewer chib
&/ ROWING S S—— i s
7y |RELAND
Rogistrations « Trannactions Regatin Eatry « HOR Enlry «  Neod Help ? Log off
Year |2014 v Regatta | Select Al v| Status Pad or Unpaid ¥
Cub e smemamy e Sher S8 8 Event 3;9,5 o v
Mode [Event v Paymant Megde | Seaten
Regatta - Transactions - A3 Events: 2014
HOR Event Club Trans in e Crows EURD EURD
| | Form } Crews | l_npns_cn_k!loo _»Plld. | Due
Flask Valiey Womens intermediste - — Show 3 10000 3900 2.00 3008
Nugetis 2= !
.00 0.00 30.00
Print it | Download Excal --> As shown | Eiat
c. HOR Trans allows you view historical transactions relating to Heads
” ROWING Hor Transactions Viewer b
£, RELAND
| Wegistrations .  Transactions «  KegattaEntry .«  MOREntry . MeedWelp?  Logoff
Year |2014 ] HOR | Select Al | status | Paid or Unpsed * |
Chs  City of Darry Boating Chad (Club)  Event Select All v
Mode [Event v | Payment Mode | Search.
o {rarmac i All Eyunits: JOIN
HOR Event Club Trans n o | Crews  EURD EURO
| | _Fonn _Cms mmm de‘ .DI! |
sligo Maos Masters 8-, Fixed , Head & . 1330 Gity of Doy Bosting Show 1 23,00 223 Q.00 1000
=OR B ool | | | | |
Sige Mans Mastars 25 Fiked . rasd 1. 1230  Cby of Cerry Bosting | Zhay 1 100.00 .00 0,00 1500
uan  Pm [ ! ! I —= |
shge Mang J1GA 4X-, Foreg , Head 1 . 12.30 #m Oty of De'ry Soating Showm 1 100.00 1.99] 0.00 29.00
=0R - | Cius | . | | | Il
Slige Marns Movice 24 Fined . read 2. 3.30 Om Gty of Dwrry Soating Shpw 1 10000 100! .00 15.00
w. 4 :’Uh . . + - . + 4
shge Wmne Masters 4+, Focad | Mead 3. 5.50 Dty of Derry Bosting Ehew 1 100.00 1,09 0.00 30,00
|SOR® _ pPn | Ovh ! ! |- AL! SR | el
slige Mens J164 2%, Fixed , Heed 2. 3.30Om | Gty of Dasry Boating | Show 1 100.00 100 0.00 1500/
»wor | (=] | | ‘
S8 0.00 95.00
Prmt it | Download Excel --> As shown | Elat
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5. Regatta Entry

Click on this tab and you can enter the Enter a Regatta section of the site

Registrations + Transactions « Regatta Entry + HOR Entry + Need Help ?

Log off

Enter a regatta N
Club Menu
Renew Registrations Go

Registration Transaction Reports | Go

Regatta Transaction Reports Go

HOR Transaction Reports Go
Search Rower Registration Go
Regatta Entry Go

HOR Entry [Go]

A list of available regattas is presented. The image below represents test data

Rogistrations «  Transactions «  Kegattakalry «  WOREntry «  Mood Welp?  Logoff
Quder by Yanue

Date Name Vanua Event Status Entry Closing Date

16/02/2014 Full Sitatus River yas 06/02/2034 (Y]
18/02/2014 Non-Status River no 04/02/2034 ()
DO/04/4014 Kk Tast The Pond  yas 02/04/2014 ()
01/085/2014 Tha Big one The Basin  yes 23/04/2014 @&
01/05/2014 Dadp Space O Ragatta The Basin  yes 23/04/2014 @
31/05/2014 Naptune Test Islandbndge semi 21/05/2014 ()
21/06/2014 neptune test 2 wlandindge yes 11/06/2034
26/06/2014 neptune Test 3 islandtndge yes 10/06/2014 )
03/07/2014 AGEA memonsl Regatta The Rasin  yes 14/06/2034 )
16/07/2014 Champs NRE yos 09/07/2014 ()
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6. HOR Entry

Click on this tab and you can enter the Enter a Regatta section of the site

Registrations « Transactions « Regatta Entry + HOR Entry Need Help 2 Log off

Club Menu

Renew Registrations L_§_o_ J
Registration Transaction Reports ‘ Go | ‘

Regatta Transaction Reports Go

HOR Transaction Reports LGi[
Search Rower Registration | Go |
Regatta Entry | Go |
HOR Entry | Go |

A list of available Heads is presented. The image below represents test data.

Wogistrations « fransnctions Nogotia Entry o HON Entry « Newnd Help 7 Log off
Quder by Vanue
Date Name Venue Submissions Closing Date
15/02/2014 Lagan HOR frver Lagan Belfast 05/02/2014 (e
01/03/2014 Eme HOR Ennuskillan 19/02/2014
30/03/2014 Other Head - KK Theare 19/03/2014 )
31/01/2014 Hollar Wver 19/03/2014

7. “Need Help” sends an email directly to Rowing Ireland’s nominated help contact

8. “Log-off” —well that kind of speaks for itself.
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How to Register Rowers

Registering New Rowers

Starting at the Club Secretary home page click on “Registration” the Navigation Bar and select “New
Registration”

Registrations Transactions Regatta Entry + HOR Entry Need Help ? Log off

Click on ™
"New e
Registration" LEJ
New Registration i i x%]
Regatta Transaction Reports ]&J
HOR Transaction Reports [Go|
Search Rower Registration Go |
Regatta Entry MG?
HOR Entry [Go|

Add the Number of New Rowers you with to Register and hit the Submit button.

” ROWING New Registrations cub
&y 'RELAND

Nagistrations « Tronsactions « Nogntta Entry « HOR Entry « MNeod Heip 2 Log_oﬂ
Currently accepting registrations for the 2014 season
Enter ber of New Regi uous@

wEy, 7

[ Add the number of new rowers you wish to register with your j

Add the Rower details as required. Make sure the info is correct — spelling and date of birth must
match passport or birth cert.
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(" indicatg

— \

Entry No. 1

*First Name
*Surname
*Address
*Gender

*Membership Type

*Coach

*Umpire

*Date of Birth!dd/mm/yyyy)

Emall

Mobile

Entry No, 2

*First Name
*Surname
*Address

*Gender
*Membership Type
*Coach

*Umpire

*Date of Birth(dd/mm/yyyy)

Email

Mobile

w

Rower v

For Juniors enter guardian’s email

I

For juniors enter guardian's mobile
n: E.r-g_-,n-‘n ]

|
Male v

Rower v

Ne *

I

For junors enter guardian's email

|

For juniors enter guardian’s mobile

Subemit

I you

i ming

What happens if | Submit a rower for a New Registration but he has already been registered on the

system?

A Note on Para Rowers

wish to race in Para events during the year.

If you register as a Rower you will not be eligible to race in Para events. Please select Para if you

Tracker User Manual -Version 2.1.docx
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You will get an error message below asking you to check the details and if he is in fact already
registered then you need to go into the Renew Section and/or Add to Club i.e. Associate them to
your club (see “Associate a Rower to Club” for more details)

ciud
" ING
7 ‘ A ‘ 18t Waming is Mat a rower may aleady be on e sysam and allows you ook at
their detalls to sez it indadt ir's e
Registrot Transactiol

Entry No. 2 : A rower with the same name and date of birth exists In Rowing Ireland Data
you are sure that this rower Is a diferent rower please include the rowers middle name along with 1 e first

O remove om from e s clow,

Y
Entry No.2. Having done that, use the associate rower function in the regisu.'w
(= o
200 Messa00 1o vixi how Lo ramove your existing submissian [T hay do exist
Already angd Suggests you use the Associate Howes fundiion insmnd

What happens if everything is ok and they don’t exist on the system already? You are presented with
a Transaction to record the amount you are required to pay Rowing Ireland for the registration. An
example is shown below.

Transaction 2014-373-10406 cluh
e” ROWING Printed:25 Jan 2014
/‘ IRELAND

Registrations « fransactions « Rogatin Entry . HOR Entry « Nood Hali ? Log off

Transaction 2014-373-10406
Printed:25 lan 2014

The Rower Datails you have input have been submitted to Rowing Ireland for processzing,

Paase Print tes page and subvivt a copy with Payment and Proof of Age 2s appropnate te
Rowing reland, Mational Rowng Centre, Farran Wood, Ovans, Co. Cork
i Name Date of Dirth Hembership Don Pasd Date Ref !
10406 Doe. Jana LoV isco Rower [Acult], Umpire #0.00 9.00

Total Paid: 0.00 Total Due: 80.00

Note: Registration numbers are only valid following payment of the amounts shown above and proof of age a5 appropriate.

Pont it

What do you do now? Pop a cheque in the post or call the office and pay by Credit Card. The Office
will record your Transaction as Paid and your rowers will be available for selection for entries in
Head and Regattas according to their rowing status/grade.
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How to Renew a Rower’s Registration
Where a rower is already registered with your club you will simply have to Renew their Registration
for the new season.

You can get to the Renew a Rower section two ways:

Quick Link: On the Club Secretary home page you can click on Renew Registration as shown below.

Rogistrations Transactions . Regotia Intry . MHOR Entry . Nood Vaip ? Log off
Club Menu
Renew Regstrations Goﬁ
Registrabon Transaction Reports | Go
Regatts Transaction Reports Go
HOR Transaction Reports Go
Search Rower Registration Go
Regatta Entry Ge
HOR Entry Go

Or you can use the Navigation bar and click on Registrations

Registrations « Transactions « Regatta Entry « HOR Entry Need Help ? Log off
EERRINIL AR Q enu
Renew Registrations Go |

Registration Transaction Reports | Go

Regatta Transaction Reports | Go |
HOR Transaction Reports | Go |
Search Rower Registration | 90 [
Regatta Entry | Go
HOR Entry Go

Whichever way you go, you will be presented with a list of rowers that have been registered with
your club in the past. You can filter by Year that they were last registered or paid to find a rower who
may be returning after a few years “sabbatical”.
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‘” ROWING Register Rowers
¢\ 'RELAND

cdob

Registrotions . Transactions « Regatta Entry HOR Entry Need Help 7 Log off

Displaying |ast registrabon  Last Year (2013) v Showmng | Last ragistraton Pad ( Unpaid ¥

Currently accepting registrations for season.
A kst of rowers Iast registered with your club is given below
Please select the rowers you wish to register for thes year and chick submit,

Last Registered Surname First Name  Date of Birth 1D Info Rower/Non-Rower Coach
2013 (pad) | wng | - v Coach
2013 {paid) - | wins [Rower =
2013 (paid) - - - Wing |Rower v

2013 (pad) - | s |Associate + =
2013 {paid) - - - wins ([Rower ¢ —
2013 {gasd) . o Dyms (Rower v .
2013 (gad) . w1 wins [Rower ¢ =
2013 (pad) - . - | ¥ims | Rower v

2013 (paid) wins [Rowsr @ =
2013 [paid) - - W , wins [Rowsr v =
2013 (o) — . | wins [Rower v =

v

| Search |

Umpire
Umptre

v

v

v

You can Register people as Rowers, Cox, Associate or Para from a drop down menu for each rower

you wish to re-register.
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” ROWING Register Rowers club
£/ RELAND = -
Registrations + Transactions « Regatta Entry + HOR Entry Need Help 2 Log off
Displaying last registration | Last Year (2013) v | Showing |Last registration Paid / Unpaid ¥ [ Search
Currently accepting registrations for season.
A list of rowers last registered with your club is given below.
Please select the rowers you wish to register for this year and click submit.
Last Registered Surname First Name  Date of Birth ID Info Rower/Non-Rower Coach Umpire  Renew
2013 (paid) - wins | — v |
2013 (paid) — . wins |Rower v |
2013 (paid) - - wins |Rower ¥ |
2013 (paid) . . wins
2013 (paid) - wins | Cox
Associate
2013 (paid) — wins
2013 (paid) - o wins
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Once you have made your selections for each person you want to reregister — including whether
they are a Coach or Umpire also, select RENEW for each as shown below — the system highlights
them so you can see who is to be renewed and who is not being renewed.

Register Rowers club
1

e
e

L« Transactions .«

,0 ROWING
>y IRELAND

Displaying last registrabon |Last Year @013) v Showing | Last registration Paid / Unpawd ¥ | | Search |

Currently accepting registrations for season,
A list of rowers last registered with your club is gven below.
Please select the rowers you wish to register for this year and click submat.

Last Registered Surname  First Name  Date of Birth 1D Info Rower/Non-Rower Coach Umpire  Renew
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If you are happy with your choice then you can select RENEW REGISTRATION at the foot of the page
to process your renewed registrations.

Displaying tast regstration  This Yean2014) and last {2013) v | Showing  Not Registersd (2014} v| | Search |

A list of rowers last registered with your club 15 given below,
Mease seiect the rowers you wish to register for this year and click submit,
Last Registered Surname First Nama Date of Birth ID  Info Rower/Non-Rower Coach  Umpire  Renew

M
1
©

2013 {paid) —— — e’ e wing [Rowsr V|

2013 (paid) P — o' e gins Rower v =7l |=

2013 {paid) - e W s e wins Rower Y| [—=- w]ll=: »]/@
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You will be presented with a Transaction Report which itemises your selection and outputs the

amount due to Rowing Ireland.

Transaction 2014-501-9866

Printed:12 Feb 2014

cﬂ ROWING
79 IRELAND

Reogisirations . Iransactions .

Regatis Enfry . HOR Entry . Noed Help 2

Transaction 2014-501-9866
Printed: 12 Fab 2014

Loy olf

The Rower Details you have input have baen submitted to Rowing Iretand for processing

Pleasa Pnnt this page and submit 3 copy with Payment and Proof of
Rowing Irsiand, National Rowing Centra, Farmran Woaod weng, Cr
i Nama Date of Birth Membership Due Paid
1R/ 02/1987 Rowar (Junior) J0.0G 0.00
30.00 .00

Total Paid: 0,00

ork

Date

AQE a5 approprate to

Total Due: 30.00

| Note: Registration numbers are only valid following payment of the amounts shown above and prool of age as appropriate.

Pring it

What do you do now? Pop a cheque in the post or call the office and pay by Credit Card. The Office
will record your Transaction as Paid and your rowers will be available for selection for entries in

Head and Regattas according to their rowing status/grade.
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How to Associate an Existing Rower with your Club

In Tracker you can register a rower with your club in three ways, depending on whether the rower
has rowed in the past and which club they were registered with.

New Registration: A new registration is used when someone is registering for the first time. Basic
details are added and birth certs are required to validate age etc. — as a new registration

Renew Registration: Renewal is used where a rower has been registered with Rowing Ireland with
you club already. Most rowers reregister with the same club year after year. It’s simply a matter of
renewing the registration.

Associate a Rower: Where a rower wishes to change clubs then the Associate a Rower function can
be used to associate the rower with the club. Here’s how:

You will need the Rower ID of the rower to start. This can be found on their previous Registration
Card or by searching on Rowinglreland.ie using their surname.

Registrations + Transactions « Regatia Entry + HOR Entry Need Help ? Log off

Club Menu

Click here to | Go |
as: te a rower
to you club n Reports | Go

Regatta Transaction Reports | Go

I} HOR Transaction Reports Go |
Search Rower Registration :,GE |
Regatta Entry | Go
HOR Entry | Go

Input the number of rowers you intend to Associate with your Club and click proceed.

Existing Registrations

i i A G

Need HER

Registrations . Transactions Regd IR L

Enter the number rowers you wish to register : Max (10) at & tima.

Proceed
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Input the rower ID’s as requested and click proceed.

e” ROWING Existing Registrations
¢ 9 'RELAND

Hegistrations Transactons . Regotta Entry « HOR Entry « Need Help ?

)

Procesd | )

Update the rowers details and click Renew Registration to proceed.

g” ROWING Re.gister Rowers clish
/‘ IRELAND : £

Registrations « Transactions « Rogatta Entry « HOR Entry Newd Holp 7 Log off

Please select the rowers you wish to 3ssociate / register with your club.
Loast Registered Surname First Name Date of Birth ID  Info /Non-Rower Coach Umplre  Renew

New Assignmant M e M e wing {Rower v . O

(-F Renew Ragstratian j)

Tracker will then output a handy invoice for the registration fees due.

,0‘ ROWING T e, A
7

Registrations Transactions . Regatla Entry o HOR Entry Need Help 2 Log alt

Transaction 2014-501-3245
Pnnted: 12 Fab 2014

The Rower Details you have input have been submitted to Rowng Ireland for processing. l
2
i

Phesze Prnt this page and subemit & copy with Payment and Proof of Age a0 appropnate to
Rowng Ireland, Nationdl Rowing Centre, Farran Wood, Ovens, Co. Cork.

10 Name Date of tirth Membership Due Pard Date Ref
Rower (Adult), Umove | 20,00 I C-.OO‘
20,00 .00
Total Paid: 0.00 Total Due: 50,00 i
i
Note: Registration numbers are only valid following payment of the ts shown ab and proof of age as appropriate. i

What do you do now? Pop a cheque in the post or call the office and pay by Credit Card. The Office
will record your Transaction as Paid and your rowers will be available for selection for entries in
Head and Regattas according to their rowing status/grade.
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How to Enter a Regatta

Selecting a Regatta to Enter

The joy of racing. It’s what it’s all about.
Here we should you how to get your crews lined up for the big day.

From the Club Secretary home page you can use the Quick Link or the navigation bar.

Club Secretary - Main Menu club

0 ROWING
&/ 'RELAND

Registrations « Transactions « [ Regatta Entry « HOR En - Need Help ? Log off

k Enter a regatta '
Club ' Menu
%

Renew Registrations

Use the Quick
Link or the Drop

Registration Transaction Reports | Go
Down

Regatta Transaction Reports
HOR Transaction Reports
Search Rower Registration

Gegatta Entry

HOR Entry

8]/ 3|5 [e] [e] [e] [
\J

Select the Regatta you wish to enter.

Wegistrations « | totns «  Megottalntry «  MOMEstry - NeodWelp 2 Log ol
Qudec by Veous

Dote Solect the Rogatta ue Event Status Entry Closing Date
1570272014 | YOU WISH [0 enters by yes 05/02/2014 ()
150372014 clieking "GO N 05/02/2014 (Ge)
00/04/2014 Kk Tast The Pond  ye h02/04/2014 (G
D1/05/2014 Tha Big one The Basn  yas /04/2014 @
01/05/2014 Desp Space 9 Ragatta The Basn  yeés TR22/04/2014
31/05/2014 Neptune Test 1 Islandbridge semi 21/05/2014
21/06/2014 neptuna test 2 mlandbridge yos 11/06/2014 (6D
28/06/2014 neptune Test 3 ilandbndge yes 18/06/2014 [
D1/07/2014 ABSA mamorial Regatta The Basin  yes 18/06/2014 (Ge)
18/07/2014 Champs NAC yes 09/07/2014 )
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Regatta Entry Page

Selecting a regatta to enter brings you to the main Regatta Entry page. There is some important
information for both you and the Regatta Secretary as shown below. It’s a busy page with lots of
info. Worth taking time to review it all.

Registrations « Transactions « Megatta Entry . HOR Entry « Need Help 7 Log oft

Club contact parson for this Regatta

Name Mobile Email

Mk Myors {087 1234567 |mm@oscars com

| Update
Plaasa provide a contact person for us Addd your contact detail |

allow the Regatta contact
Tha closng date for entnes 15 23/04/2014 @ 19:00 you If necessaty
Regatta Secretary:ghgh Phone:+353 86 810 9880 Email:hhg®jjk.ie
View Course info, Draws View Regatta Info
dire s Safety o of othes
imponant documents related 1o the No online deciarations required for this event
Regatty
When you havae crealad an

View all mm"m antry. yau can view the craws

and their crew numbers
Events Available

Name of event Max points Win Points Loss points Status Fee per crew Add or modify entry  Entries
Mens Semar 8+ 8000 100 0 Ful Status  €80.00 amer or waw/smend
Mens Semor 4+ 4000 0 0 Non Status €30.00 gUuIGr of view/ mnand
Mens Semor 4- 4000 100 20 Full Status €40.00 goker or wvew/amend
: = EState 3000 _soter of uinlinind
Mens Sersor 2- ?.‘. { of the events offered at tha regatta and a link 10 Entar or Amend & Clew nd
Mens Semor 2X i
Mans Carwwe 1V nnn mmn " Cull Sratie S0 00N antar “r sihamia f astiand
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Add your Club Contact Details
To get started you must add your own details to allow the Regatta Secretary contact you. These are
compulsory.

Registrations . Transactions « Hegatta Entry « HOR Entry « Need Help 7 Log oft

Club contact person for this Regatta
Name Mobile Email

[Mika Mynrs 087 1234567 {mm@oscars.com|

Please provide a contact person for us

Add your contact defaiis and Cick
Update You can amend them later it
necessary

Regatta Secretary:ghgh Phone:

No online declarations required for this event

View all my Crews or Crew Members
Evants Avallable
Name of event Max points Win Points Loss points Status Fee per crew Add or modify entry  Entries
Mens Sersor §+ 3000 100 20 Fu# Status €80.00 enter or wew/amend
Mens Semor 4+ <000 a 0 Non Status €40.00 SNler or  view amend
Mens Semsor 4- 4000 100 20 Full Status €40.00 anter or wvaw/ameond
Mens Semor 4X- 4000 100 20 Ful Status €40.00 satar or weaw/ amand
Mens Serear 2- 2000 100 20 Fus Status €20.00 gater of  view/smend
Mens Semvor 2X 2000 100 20 Ful Status €20,00 anter or viaw/amsnd
Mane Canee 1V 1mnnn mn n Cull Sratne FA10 0N antar “e s ia f aotiaant
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Enter an Event
Next step is to select an event to enter. Scroll down the page to view all the events and click “Enter”
to build a crew.

Registrations » Transactions « Regatta Entry « HOR Entry « Need Help 7 Log oft

Club contact person for this Regatta

Name Mobile Email
Mika Myars R)B? 1234567 pnmgalm com

Please provide a contact person for us

The closng date for entres s 23/04/2014 @ 19:00

Regatta Secretary:ghgh Phone:+253 86 810 9880 Email:hhg®jik.ie

View Regatta Info
ired for this event

Chck Enter o Build g Crew

Name of event Max points Win Points Loss points Status Add or modify entry  Entries

Mens Sensor §+ 8000 100 20 Fu# Status €80, enter or wiew/ameand
Mens Semor 4+ <000 a 0 Non Status €40, SNler  or  view amend
tens Seror s S0 oo 2o ractns oo s o uewamend
Mens Sendr 4X- 4000 100 20 Full Status €40.00 antar ory view amsnd
e | :
Mens Semor 2X 2000 100 20 Full Status €20,00 anter or view/amand
Mane Canine 1V 1nnn 1nn 0 Culf Sratie  £400A antar A e seiand
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Build a Crew
Selecting “Enter” brings you to the “Crew Builder” where you can build a crew from the eligible

(registered & paid) rowers based on the combination of their status points relative to the Event you

are seeking to enter.
The crew builder has three important areas:

1. The Rower Selection drop-downs — from which you select individual rowers

2. The Points accumulator —which shows the total points of the rowers you are selecting and
the max allowed for the event.

3. Rowers not available for this crew based on their status.

Repistrations . Transactions . Regatta Entry o HOR Tntry o Need Help 7 Log off
The Big one, The Basin Date: 01/05/2014
Mans Intermediate 2X Regatta, Scull Event

ov Closing: 19:00 & 22/04/2014 Rower Status: 23/04/2014

Creating a new crew

Seat 2  selact 3 rower

Seat 1 Select a rower

9 Selected  Avail Allowed
J 0 {1500 {1500
3) G

Rowers who cannot enter JH;k- event, Only Registered for year 2014 shown

Pad Date Pis: , @ 23/04/14 Scull Pta: 1000, Age: 16. Boating Club not .

Let’s focus on 1 and 2 as we build a crew and see what happens. Firstly selecting two rowers who are
eligible in terms of total points:

Registrations « Transpctions « Regatta Entry « HOR Entry . Noed Halp 7 Loy off
The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event

Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating a new crew

Seat 2 Pts: 300, 300 @ 23/04/14 Scull Pts: 300, Age: 46 v

Seat 1 Pts: 1000, 1000 © 237/04/14 Scidl Pts: 1000, Age: 17 ’

Selected Avail Allowed

[

[t300 f200 [1300

Create Crew
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Let’s see what happens when we select two rowers whose points exceed the allowable points for

this event:
Registrations « Transuctions « Rogatta Entry « HOR Entry « Neod Help ¥ Log off
The Big one, The Basin Date: 01/05/2014
Meng Intermedate 2X Regatta, Scull Event
Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014
Creating d new crew
Seat 2 , Pts: 1000, 1000 @ 23/04/14 Scull Pts: 1000, Age: 17 e 2ES
Seat 1 i, Pts: 900, 00 @ 23/54/14 Scull Ptsr 900, Age: 62 |r o
Selected Avail Allowed
omar this cambunahon
many WS
Rowers who cannot enter this event. Only Registered for year 2014 shown : l
Pad Date , Ptal , @ 23/04/14 Scull Pts: 1000, Age: 16 .Boating Club not.,. = WS

You will need to select a different combination of rowers from the drop down based on the points.
You can see in the drop-down the points for each rower to help you decide who to swap in.

Registrations « fransactions « Rogotte Entry «

HOW Entry Noed Halp 2 Loy off
Enter & 1=gatts
The Big one, The Basin Date: 01/05/2014
Merns Intermediste 2X Regatts, Scull Event
2 3/04/2014 Rower Status: 23/04/2014
Sweep and Scill paints are shawn in (he
drop-cdown to help you decide on a
combination
Creating a new crew
Seat 2 | wm ", Pts) 1000, 1000 @ 23/04/12 Scull Pts: 1000, Age: 17 o| -
Seat t l a | -—
Sefact 3 rower
- 23/04/14 Squll Pts: 300, 46
- - . P! 23/04/14 17
- - - 23/04/14 Spull Prs: 300, Age: 44
_ 23/04/14 e 62
a4 PTS: 300, 300 OF 23/04/14 : 8§
: 23/04/14 : 62
Paid Date 104/14 Sc S
| - @ 23/04/14 ge: 17 ‘
Club Regatta Many | Chub Many
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Let’s assume you have selected a combination that works, then click enter Crew as follows:

Registrations Teansactions Regatts Entry HOR Entry « Need Help ? Lot off

The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event
Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating a new crew

Seat 2 Pts: 300, 300 @ 23/04/14 Scull Pts: 300, Age: 48 .

Seat 1 | Pts: 1000, 1000 @ 23/04/14 Scull Pts: 1000, Age: 17 .|
']

Selected Avail Allowed
{1300 f200 [1z20

)

rew'mne
them Ir
Regatta

Your crew will be entered and you will then be asked if you want to enter another crew in the same

event or go back to the main event listing to select a new event to enter.

enter anot
nne same ¢

30 back 1o pick a new

avenrt

Registrations « Transactions « Regatia Entry o HOR Entry Need Help 7 Log of Nhat 46 vou war
her cre
wernt? O

Back to maln events listing

Crew craated successhully and loy g9ed__ :
Enter another crew In this event{ Go %)) ﬁ

ﬂngQaLLa_M_eﬂuIQun_.ﬂu
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Hegistrations «

Let’s go back to the main event listing to see what has changed now we have entered a crew.

transavtions « Ragatin Entry « HOREntry «  Neod Halp 7 Lag off
Club contact person for this Regatta
Name Mobile Email
[Mike Myess os7 1234567 [mm@oscaes com
Saw |

Update contact person if you wish

The closing date for entnes 5 23/04/2014 @ 19:00

Regatta Secretary:ghgh Phone:+353 86 810 9880 Emait:hhg@jjk.le

Name of event

View Regatta Inlo
No online declarations required for this evenl

| Check the (2} rowec's points on crews wo are part of

View all my Craws or Crew Members
Events Avallable

Max points Win Points Loss points Status

Fee per crew Add or modify entry  Entries

Tracker User Manual -Version 2.1.docx
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Mens Senior 8+ 8000 100 20 Full Status €80.00 enter of  view/amand
Mens Senior 4+ 4000 0 0 Non Status €40.00 enter or view/amand
Mens Semor 4- <000 100 20 Full Status €40.00 SOMSE O wiew/amend
Mens Senior 4X- 4000 100 20 Full Status = - view/ anend
Look - you've 8 crew
Mens Senior 2- 2000 100 20 Full Sta emered! You can view/ amend
Mens Senior 2% 2000 100 20 Full Sta View or Amend (1 view /amand
Mens Senior 1X 1000 100 20 Full Sta F'”“é,g::g GRDC;“%“““ w/amend
Mens Lightwaight 1X 0 190 20 Full Status mend
Mens Intermediate 3+ 6000 100 20 Full Status  €380.00 enter vl
Mens Intermediate 4+ 3000 100 20 Full Status €40.00 SOter or view/ antang
Mens Intermediate 4X- 3000 100 20 Full Status €40.00 enter or view/anisnd
Mens Intermadiate 2- 1300 10G 20 Full Status €20.00 enter or  View/amend
CMW Intermediate 2X 1500 100 20 Full Status €20.00 gnter or vigw/amend 1
Mena Intermediats 1X 750 100 20 Full Status  €10.00 enter of View/amend
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Paying for your entry

You can view your Club’s transactions for a Regatta by clicking on the View Transaction link at the
foot of the Regatta Entry page or use the link on the navigation bar at the top of the Club Secretary
page. Both options are shown below:

evTIEOE 2R T VT SLmAT LTV Y Drnamr oW T wenwIg
Womens 116 4X+ Full Status €40.00 or - waw/amend
Womens J16 2X Full Status  €20.00 or  wview/amand
Womens 316 1X Fulf Status €10.00 or view/amend

Full Status €20.00
Fufl Status €5.00
Full Status €20.00
Full Status  €5.00

nessd

Womens J15 34X«
Womens J15 1X nand

Viomens J14 4X+ of varw/ amend

FERERER

Womens J14 1x or www/amand

View Transactions | Vew all my Craws or Crew Membars

Club R=gatta Meny | Club Many

Site Content Copynght Rowng Ireland £ 2014

Registrations « Transactions + Regatta Entry « HOR Entry + Need Help 72 Log off

Club Mernu

Wenew Registrations | Go
Registration Transaction Reports LGo:
Regatta Transaction Reports “Eo
HOR Transaction Reports [ Go
Search Rower Registration |
Regatta Entry | Ga |

HOR Entry | Go

Viewing a specific Transaction for a Regatta will generate a form as follows.

i |
The Big one, The Rasin, Cvent Date: 01/05/2014 S—
Printed: 13 Feb 2034 22143:20
SQatta o1} . §, 11 A CAD anties
Plaaaa Pt NG Page 303 SUbant § Copy WItH 3 Chogue madd pavabie 10
Aeassts Secretery 52 Dona®s Bost Db Mulhinehown
Mars Intenmodate 2x «Qo.00 3 €20.00
Totals 1 <000
Note: Crews may only compate at the Regatla sftes pay has bean ived
ﬂ
117—4
\puatt

Pop a cheque in the post to the Regatta Secretary to ensure your crews can race on the day.
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How to Enter a Head

Select a Head to Enter

There are two ways to Enter a Head
You can use the Quick Links on the Club Secretary home page to enter a Head:

Registrations « Transactions « Rogatta Entry « HOR Entry « fNood tuip 2 Log ot

Chab Menu

Renew Registrations |G

Regstration Transacbon Reports | Go

Regatta Transaction Reports [_gé
HOR Transaction Reports | Go

Saarch Rower Regestration | Go |
Regatta Entry |Go

(_ronemy ol )

You can also use the top navigation bar to go to the list of Heads (HOR Entry)

Registrations « Transactions « Regatta Entry HOR Entry « Need Help ? Log off

Enter 3 HOR s

Club Menu
Renew Registrations  Go |
Registration Transaction Reports I_G_£_|
Regatta Transaction Reports E
HOR Transaction Reports @
Search Rower Registration | Go |
Regatta Entry Go
HOR Entry | Go |
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A list of Heads which are available to enter is presented. The image below represents test data.

Registrations + Transactions v Regatta Entry + HOR Entry « Need Help ? Log off

Order by Venue

Date Name Venue Submissions Closing Date

15/02/2014 Lagan HOR River Lagan Belfast 05/02/2014
01/03/2014 Erne HOR Enniskillen 19/02/2014
30/03/2014 Other Head - KK There 19/03/2014
31/03/2014 Roller River 19/03/2014

Select the head you wish to enter by clicking on “Go” for that Head as follows:

Registrations + Transactions « Regatta Entry HOR Entry « Need Help ? Log off

Order by Ve

Click "Go"

Date MName Venue s Closing Date
to enter a

15/02/2014 Lagan HOR River Lagan Belf3 Head

01/03/2014 Erne HOR Enniskillen

30/03/2014 Other Head - KK There 19/03/20

31/03/2014 Roller River 19/03/2014

HOR Entry Page
Selecting a HOR to enter brings you to the main HOR Entry page. There is some important

information for both you and the HOR Secretary as shown below. It’s a busy page with lots of info.
Worth taking time to review it all.

Registrotions fransactions « Regatto Entry « HOR Entry « Need Help ¢ Log off
Club contact person for this HOR
Mame Mobile Email
Updata

Your s Mac for the

Please provide a contact person for us Head

[ The closing date for entries 12 19[03/2“014 @ 19:00

mpartant mto abais the HOR Secretary:hghghg Phone:0861234567, Email:hgghg@iol.ia

ng if View HOR Info
View all my Craws or Crew Members 1 ViEw yaur erlry I
al L
Head Name fime Name of event Fee per Crew  Add or modify entry  Entries
Rolling Mens Sanior &+ €48.00 or £0.00 gntar or wview/ amand
Rolling Mens Sanior 4- €32.00 or £0.00 gntsr or wiaw/amend .
2 fis v
Rolling Mens Senior 4X- €32.00 or £0.00 gntar or viaw/ amand v
Rolling UZ3 (ns) Mans Senior 2- €16.00 or £0.00 aenter
TR TR S e <

Rolling Mens Sanior 2X €16.00 or £0,00 gntar or view/amend
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Add your Club Contact Details
To get started you must add your own details to allow the HOR Secretary contact you. These are

compulsory.

Reglstrations « Transatthons « Regatty Entry HOR Entry « Meed Help 2 Log oft
Club contact person for this HOR
Name- 2 Email
(Mke Myres 0871234567 [IAM@MGM com| \
D X J
=)

And your contact Info and chick

‘Undite” You can amend this info
latar iIf necessary
9:00
HOR Secratary:hghghg Phone:0861234567, Email:hgghg@icl.ie
View HOR Info

Enter an Event
Next step is to select an event to enter. Scroll down the page to view all the events and click “Enter”

to build a crew.

Rogistrations - Transactions - Hogatta Entry HOR Entry « Noed Halp ¥ Log off
Club contact person for this HOR
Name Mobile Email
Mixa Myves 58~7—1—234567 ﬁﬂQMGM com

Upine

The closing date for entries is 19/03/2014 @ 19:00

HOR Secretary:hghghg Phone:0861234567, Emall:hgghgdiol.le

View HOR Info
JAck “enter” for the event you
with to enter a crew
Head Name Time Name of event Fee per Crew

Robng Mengs Senior B+
Roling Mens Semor 4+
Roling Mens Senior 4X-

Roling

U23 (ns) Mens Senior 2-

€45.00 or £0.00 2nger
€32.00 or £0.00_anter
€32.00 or £0.00 gnter
€16.00 or £0.00 &nter
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Build a Crew

Selecting “Enter” brings you to the “Crew Builder” where you can build a crew from the eligible

(registered & paid) rowers based on the combination of their status points relative to the Event you

are seeking to enter.

Registrations « Transactions . Regatta Enlry « HOR Entry « Need Melp 7 Log ot

Roller, River Date: 31/03/2014
(Rolling) Mans Intermadiate 2- Head of the River, Sweep Event
Closing: 19:00 @ 19/03/2014 Rower Status: 19/03/2014

Creating a new crew

Seat 2 | Select a rowet

Seat 1 | Select a rowet

Selected Avall Allowed

e) 9 [t500 1500

Creste Crew

®

Rowers who cannot enter this event. Only Ragisterad for year 2014 shown,

aid Date ., Pts & 19/03/14 Sweep Pts: 1000, Ags: 16

Club HOR Meny | Cub Meny

The crew builder has three important areas:

1. The Rower Selection drop-downs — from which you select individual rowers

2. The Points accumulator —which shows the total points of the rowers you are selecting and

the max allowed for the event.
3. Rowers not available for this crew based on their status.

Let’s focus on 1 and 2 as we build a crew and see what happens. Firstly selecting two rowers who are

eligible in terms of total points:

Registrations « Transpctions « Regatta Entry o HOR Entry « Need Healp ? Loy off
The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event

Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating a new crew

Seat 2 Pts: 300, 300 © 23/04/14 Scull Pts: 300, Age: 48

Seat 1 Pts. 1000, 1000 @ 23/04/14 Scudl Pts: 1000, Age: 17

Selected Avail Allowed

[t300 f200 1500

Create Crew
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Let’s see what happens when we select two rowers whose points exceed the allowable points for

this event:

Registrations « Transuctions « Regatta Entry « HOR Entry « Neod Help 7 Log off

The Big one, The Basin Date: 01/05/2014
Meng Intermedate 2X Regatta, Scull Event
Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating a new crew
Seat 2 , Pts: 1000, 1000 @ 23/04/14 Scull Pts: 1000, Age: 17 ol S
Seat 1 §, Pts: 900, P00 @ 23/64/14 Scull Pts: 900, Age: 62 | S

Selected Avail Allowed

many points

Rowers who cannot enter this event. Only Registered for year 2014 shown

0. 400 150 oy st

omar this comtinahon

Create Crow as the craw has 100

Paud Date , Ptal , @ 23/04/14 Scull Pts: 1000, Age: 16 -Boatng Club not.,. = NS

You will need to select a different combination of rowers from the drop down based on the points.

You can see in the drop-down the points for each rower to help you decide who to swap in.

Registrations « fransactions « Rogotte Entry « HOW Entry « Noed Halp Loy off

Enter & 12gatts

The Big one, The Basin Date: 01/05/2014
Merns Intermediste 2X Regatts, Scull Event
= 3/04/2014 Rower Status: 23/04/2014
Sweep and Scill paints are shawn in he

drop-cown {0 help you decide on a
combination
Creating a new crew
Seat 2 | v W, Ptsr 1000, 1000 @ 23/04/14 Scull Pts: 1000, Age: 17 o -t
Seat 1 l il | -
Sefect a rowar
- © ¢ Pts: 300, 300 @ 23/04/14 Squll Pts: 300, | 46
- », Pis; 1000, 1000 @F 23/04/14 17
- - o= Pts: 300, 300 @ 23/04/14 Spull Pts: 300, Age: 44
. Pts: 900, 900 @ 23/04/14 e 62
Wit Ps: 300, 300 @F 23/04/14 : 8§
23/04/14 : 62
Paid Date . 104/14 St ji—
—— - ® 23/04/14 oe: 17 ‘
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Let’s assume you have selected a combination that works, then click enter Crew as follows:

Registrations Teansactions Regatts Entry HOR Entry « Need Help ? Lot off

The Big one, The Basin Date: 01/05/2014
Mens Intermediate 2X Regatta, Scull Event
Closing: 19:00 @ 23/04/2014 Rower Status: 23/04/2014

Creating a new crew

Seat 2 Pts: 300, 300 @ 23/04/14 Scull Pts: 300, Age: 48 .
Seat 1 | Pts: 1000, 1000 @ 23/04/14 Scull Pts: 1000, Age: 17 .|
']

Selected Avail Allowed
{1300 f200 [1z20

)

rew'mne
them In ke

Regatta

Your crew will be entered and you will then be asked if you want to enter another crew in the same
event or go back to the main event listing to select a new event to enter.

Negtrations Tramsactions « Kogatin Entry HOM Entry « Neawil haip 7 Loy n What 4o vOL wisre t

) - orter ancthor crow
" ' |
Crow craated successiully and Iv.“.u “'" ‘”"HI:'.:”II‘ /I
AR " ' ‘ ey
Enter another craw In this evnnt( 00\) a Wit

Back to maln events listing (‘Nh
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Let’s go back to the main event listing to see what has changed now we have entered a crew.

Registrations + Transactions « Regatta Entry « HOR Entry « Need Help ? Ltog off

Club contact person for this Regatta

Name Mobile Email
[Mike Myers jo87 1234567 |mm@escars.com
| Sawe

Update contact person if you wish

The closing date for entnes s 23/04/2014 @ 19:00

Check\hei?)mefs poitsmaewsmarepmoi

View all my Crews or Crew Members

Amend Your Entry

Events Available
Name of event Max points Win Points Loss points Status Fee per crew Add or modify entry  Entries
Mens Senior 8+ 8000 100 20 Full Status €80.00 enter of wew/amend
Mens Senior 4+ 2000 0 0 Nen Status €20.00 enter or wview/amend
Mens Senior 4- 4000 100 20 Full Status €40.00 enter of wview/amsnd
Mens Senior $X- <000 100 20 Full Staty _— .
Mens Se@r 2- 2000 100 20 Full Stah enooter ed{‘;uoﬁecglf zlei:w
Mens Senior 2X 2000 100 20 Full Stat or Amend it prior to the
Mens Senior 1X 1000 100 20 Full Statd HOR closing date
Mens Lightweight 1X 0 100 20 Full Sta
Mens Intermediate 8+ 6000 100 20 Full Status €380.00 enter or
Mens Intermediate 4+ 3000 100 20 Full Status €40.00 enter or
Mens Intermediate 4X- 3000 100 20 Full Status €£0.00 enter or
Mens Intermediate 2- 1500 100 20 Full Status €20.00 enter or
CMens Intermediate 2X 1500 160 20 Full Status €20.00 enter or
Mens Intermediate 1X 750 100 20 Full Status €10.00 enter or

You can amend your entry prior to closing by clicking View/Amend in the previous screen shot.
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Paying for your entry

You can view your Club’s transactions for a Regatta by clicking on the View Transaction link at the
foot of the Regatta Entry page or use the link on the navigation bar at the top of the Club Secretary
page. Both options are shown below:

evTIEOE 2R T VT SLmAT LTV Y Drnamr oW T wenwIg
Womens 116 4X+ Full Status €40.00 or - waw/amend
Womens J16 2X Full Status  €20.00 or  wview/amand
Womens 316 1X Fulf Status €10.00 or view/amend

Full Status €20.00
Fufl Status €5.00
Full Status €20.00
Full Status  €5.00

nessd

Womens J15 34X«
Womens J15 1X nand

Viomens J14 4X+ of varw/ amend

FERERER

Womens J14 1x or www/amand

View Transactions | Vew all my Craws or Crew Membars

Club R=gatta Meny | Club Many

Site Content Copynght Rowng Ireland £ 2014

Registrations « Transactions + Regatta Entry « HOR Entry + Need Help 72 Log off

Club Mernu

Wenew Registrations | Go
Registration Transaction Reports LGo:
Regatta Transaction Reports “Eo
HOR Transaction Reports [ Go
Search Rower Registration |
Regatta Entry | Ga |

HOR Entry | Go

Viewing a specific Transaction for a Regatta will generate a form as follows.

i |
The Big one, The Rasin, Cvent Date: 01/05/2014 S—
Printed: 13 Feb 2034 22143:20
SQatta o1} . §, 11 A CAD anties
Plaaaa Pt NG Page 303 SUbant § Copy WItH 3 Chogue madd pavabie 10
Aeassts Secretery 52 Dona®s Bost Db Mulhinehown
Mars Intenmodate 2x «Qo.00 3 €20.00
Totals 1 <000
Note: Crews may only compate at the Regatla sftes pay has bean ived
ﬂ
117—4
\puatt

Pop a cheque in the post to the Regatta Secretary to ensure your crews can race on the day.

Tracker User Manual -Version 2.1.docx Page 42 June 14



REGATTA SECRETARY

How do | log on

Go the Home page (www.rowingireland.ie) and scroll to the bottom of the page.
Our sponsors and partners

¢ swpreerr  ROWFit port |

Northern Ireland

°
Support us Follow us Signup to our #greenblades newsletter Tracker Rower Facilities
GREEN Email * Rl admin Club Points
BLABES ‘ )
Let's row for golc Regatta secretary Payments
- Your email address
HOR secretary Pay Rower Registration

Club sevete"\x

\
Tracker’s New Home

Click on the Regatta Secretary link

Tracker Menu:

IARU Admin
Club secretary

HOR secretary

Regatta secret

Webmail
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http://www.rowingireland.ie/

You will be presented with this screen. Click on the drop-down list to select your Regatta

ROWING Regatta logon
5”§ IRELAND oy
: Find your Regatla
Batum to site frarm the Dian
Dlown List

Username | Potadown Regstia 251062011} swating secrétary vakdation v

Password

| Sutimt

-

¥ your regatta
1sn't listed
caontact Rowing

Irefand

Site Content Copynght Rowing Ireland © 2034

Select your Regatta from the list by scrolling up or down. The list is date ordered.

cf’ ROWING Ragntta logen
%y IRELAND

BRtum o site

L

Username | insh Uanvwrsity Chamgionships (11042014)

TR O o T oI
word | D00 5pace 9 Regatts (01/052014)
Pass Portadown Regatta (03052014)
Lough Ryna Regatta (10/052044)
Bantry Regatta (10/05/2014)

Select Your Regatta
from the list by
clicking on the link

Shgo Regatta (110572013)
Semi-Status (16042014)

341
Bolfast Spont Regatta (24057201

Carlow Ragatta (01062004)

Outiin Metropoltan Regatta (08062014)
Athione Regatta (106/2014)

Gadway Regarta (150672044

neptune test 2 (21/0672014)
Castieconned Spnnt Regatta 220672014
Cork Regatta (28062014}

Having selected your Regatta, now enter the Regatta Secretary password, and click Logon.

(If you do not know your password you will need to contact Rowing Ireland to issue a new one.)
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” ROWING Regatta logon

£y 'RELAND

REfum to site

Username Flosk Valley Regnita {07/04/2014 v
_({a;suord F”":I, )

=D

Entel your Regatla

If this is your first time logging in as the Regatta Secretary you will be presented with the Regatta
Set-Up Page. This page outlines the criteria for the regatta — password, event date, your contact
details, etc. Some criteria are only editable by Rowing Ireland. These are shown but grey-ed out.

Home - Dotuments - Entries . Results . NesdHelp?  Log off

Back to Regatts Meny

Please enter ph X il and toc
*Regatta Name hnk Valley Rogatta
*Regatta Venue Flesk Valley v;J,\i:, ‘l‘;';‘
*Password (min:6) 123456 St
*Start Date of Event (dd/mm/yyyy) ﬁ;im_
*End Date of Event (dd/mm/yyyy) prioezite
Entry Closing Date [dd/ma/yyyy) 26/03/2014 - can enter unbl.

26/03/2014 - points date for early entnes,

*Regatts Secretary’s Name Dawd Smith il

*Regatta Secretary’s Email Address | Reogatta inlo
nal can only be

*Regatta Secretary’s Phone | l ;;: z'»: lﬁ .qlrt;

relanc

Enter name which cheques Flesk Valley Ragatta —

should be made payable to

Pay in Euro's or Sterling ? Eurn v

Regatla Secretary's Address |

Gﬂtus Event * Yes No Semi )
Must Declare ok for 'yes') L4 m

Championships{tick for 'yes’)
University Champlonships{bck for ‘yes')

Payment html
1f you want to allow ciubs to pay via paypal simply enter your paypal paymant
button htmd code here. Mare Info

Grand League(bck for 'yes')
Third Level Only(tick for ‘yes')
Schools Only/(tick for ‘yas')

T indicatss a requred hield
&m ]
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Complete any necessary information and click Submit. Once all information has been provided or
you are logging in for your second or later time, you will be presented with the following Regatta
Secretary home page:

Homw . Documents « Entrias esults Neod Haelp 7 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

The regatta = culrently not apen for entne

The tegatta should not be activated until all evenls have been added

TO activabs the regatta click here
Edit regatts detads

&dd additonal information and/or documentation regarding the rega
View Regatts Info
Dalete Ragatts Info

Veew Transachons
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Basic Tour of the Regatta Secretary Navigation Options

The following screen is the home page for the Regatta secretary. You can get here by logging on.

Homw Doacuments Entrias

s

uld not be actvats ul &

ults Neod Haelp Loy ot
Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

View Club Contict Dstais

all events have
Ivabs the regatta click here

Add/Eat/Visw regatta avants

&dd additonal information and/or documentation regarding the regatts

View Regatta Info
Dalete Ragattas Info

Veew Transachans

There are a number of functions which a Regatta Secretary can carry out on Tracker, namely:

e Edit Regatta Details — basic contact info, start date, declaration on/off, etc
e Add, Edit or View Regatta Events — setting up and managing individual events within the

Regatta

e Add Information about the regatta for Club Secretaries (directions, draws, prospectus,

safety information, etc)

Tracker User Manual -Version 2.1.docx
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The system is designed to allow you to access these functions and related sub-functions with the top
navigation bar. However for ease of use a number of the most common functions are also listed on
the Regatta Secretary Home Page. The image below highlights some examples.

7  rowine B —— Cub | G
ul
£y RELAND [ Secretary
contact
(TOME - Documents - EAGIGS < Wesuls - Weed Help 7 Logofl ™y /A sheet
Name Flesk Valley Regatta /’ Guick
Venue Flesk Valley . Links tor
Data 07/04/2014 adding
Reqgata

Tap Mem
Bar slays
visible on

8l pages

——D

Info

The regatta ¢ currantly not sps=n for entnes.,
Tha regatta should not be activated until 3l avents have been added,
To activate the regatta cick here

Edit regatta detads

By Clicking on items on the top Navigation Bar you get a list of Sub-functions that relate to the
particular heading. For example click on “Home” and you get the following drop down menu:

” ROWING Regatta menu regatta
£/ 'RELAND

Home \« Documents «

Entries Rasulgs v Nead Help 2 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date D7/04/2014

Click on
"Home" to
see this drop-

In for entries.
events have been added,
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Each Sub-function for the Regatta Secretary is outlined below

Home

The Home Tab allows you to access the following

e Regatta Menu — brings you back to the Regatta Secretary Home Page
e Regatta Details — presents the Regatta information, closing dates, contact details etc.
e Edit Events —allows you to build and edit events for your regatta
e Club List — Presents a list of Club Contacts and also a function to mail them.
Regatta menu regatta
= RrowiNG v
/‘ IRELAND
quments « Entries Resulis « Need Help 2 Log off
Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014
The regatta Is cumrently not opsn for entnes.
The regatta should not be activated until all events have been added,
To activate the regatta click here.

Edit Regatta details  Go |

Add/Edit/View Regatta events . Go |

Add information / Go \

documentation regarding the regatta

View Regatta Info/Docs _Geo|

Delete Regatta Info/Docs Go|
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Documents

The Documents section allows you to add important information about your regatta for the public
(via Rowingireland.com) and club Secretaries (via the Club secretary function). Documents might
include Health & Safety information, Directions, Prospectus or any other documents you wish to
make available. Please use formats that are commonly viewable eg PDF’s, Excel or Word to make it
easy for people to view your documents.

The documents section is accessed by clicking on Documents on the main navigation bar and the
following drop-down options presented themselves:

e View Regatta Docs — View the list of documents you have already uploaded
e Add Regatta Docs — Upload a new Document
e Remove Regatta Docs — Remove a Document

Regatta menu regatta

c” ROWING
7§ RELAND

] \
Home Documents Enthies o Results o Need Help 2 Log off
L. 4

Name Fiesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

Edit Regatta details Go
Add/Edit/View Regatta events Go
Add information / Go

documentation regarding the regatta
View Regatta Info/Docs Go

Delete Regatta Info/Docs Go
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Entries

Entries is where the magic happens! Your options include:

e Entry Menu —set up and edit events

e View Transactions — view club entry transactions

e Set Payments — manage who has paid (and who hasn’t!)

o Manual Entry — make an entry on behalf of a club

e Manage Overseas Entries - entry system for overseas clubs

o View Crews Entered — view lists of crews entered in events

e Declare Crews — when a regatta requires declarations you can manage them here
e View Rowers Entered - view lists of rowers entered in events

Regatta menu

gﬂ ROWING
g RELAND

regatta

Home Documents « Need Help 2 Log off

= 07/04/2014

rrantly not open for antnes.
tivated until all events have been added,
the regatta click here.

LGe

| Ge|

Delete Regatta Info/Docs Go |
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Results

Under the Rules of Rowing (Rules 2.17) Regatta Secretary is required to submit the results of their
regatta to Rowing Ireland. within seven (7) days. The Results section of the Regatta Secretary
Tracker function is where you can manage the results and submit them to Rowing Ireland.

The following sections are accessible from the Results tab on the main navigation bar:

e Results Manager —set up and edit events

e Enter Race Results —add results by event

e View Regatta Results — view the results already input

e Submit Results to Rowing Ireland — submit results as final step before closing regatta

” ROWING Regatta menu regatta
£,y IRELAND

Home Documents . Entries « ‘ Results ‘/‘ Need Help 2 Log off
T —
f ! \ Jjatta

w3
h' N for antnes
The regattakhs avents have been added,

| ik here
Y,
B S Go
Add/Edit/View Regatta events Go
Add information / Go

documentation regarding the regatta

View Regatta Info/Docs Go

Delete Regatta Info/Docs Go
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Activating a Regatta

Tracker enables the Regatta Secretary to set up and manage their regatta. The system is designed to
allow the Regatta Secretary to build their regatta prior to making it available to entries.

Once it is ready then the Regatta can be activated — at this point it will be visible to Club Secretaries
and will accept entries. It is possible to edit certain aspects after the regatta is activated however it is
best to have set it up correctly in advance to avoid having to deal with entries for events that have
been deleted etc.

You can activate (and deactivate) your regatta on the Regatta Secretary Home Screen as shown
below:

c” ROWING Regatta menu regatia
7 § IRELAND

append Atme=2014-01-28% 14:30 to query stnng to amend the active time to hwde use Btime=hide or Ttme=hida

Home Documents Entnes Rasults Noeod Help 7 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

Edit Regatta detads Go

Add/=St/ View Regatta events Go

Add informabon Go

documentation regarding the regatta

View Regatta Info/Docs Go C e ) . ]

Delets Ragatta Info/Docs Go

Once the Closing Date for entries has passed the regatta will no longer be open to entries but will
remain visible to Club secretaries for Declarations, Substitutions and viewing Regatta Information.
The regatta secretary does not need to de-activate the regatta as Tracker manages the Closing Date.

Note: If you deactivate your regatta once entries have been submitted, Club Secretaries will not be
able to access their entries.
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Creating or Editing Your Regatta Events
Navigating to the Create Event Page

There are two ways to get to the screen that allows you Create or Edit your Regatta Events. You can

use the Quick Links on the Regatta Home page (shown below):

7 rowinG R
£y IRELAND

appand Atma=2014-01-28@14: 30 to quary string to amend the active ta to hida use &tma=wde or 2bma=twde
Home o Uocuments Entries . Results o Nesd Help 7 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

The ragatta is currently not open for antnes
The regatts should not be activated until a8 events have baen added.
To actvate the regatta click hess.

Edit Regatta details Go |
C Aod/Edit/View Regatta events | Go | )
Add information / =3
documentation regardng the ragatta '
View Regatta Info/Docs Go |
Delets Regatta Info/Docs Go |

Or you can use the Top Navigation bar as shown below:

Regatta menu regatta
=" Rrowine .
7y 'RELAND L
Home «  Documents «  Entries o usuns/ Click to Edit \oﬂ
or Create
Regatta
Events
The regatta is currently not open for entries.
should not be activated until all events have been added,
To activate the regatta chick here.
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Either way this is where you want to get to — the Create Events Page. We are going to look at the
two areas (Marked 1 and 2).

| ” ROWING Create Events - Choose Standard/Non-Standard regatta
| &9 RELAND

Home Documents Entries o Hesults Need Halp ? Log ot

o The closing date for entries |s 26/03/2014

Eolesr Mens standard syants

Enter Womens standard evants

Enter lnvitation evants
e Enter Mens Para gvents

All Events (that vou have not 3iresdy attachsg to thes Ragatta

basad on gander, grade boat and whather 1t 5 standard or non-<standard, will be clonsa o

Clane From Chooss & regatia v | Cons

Area 1 is where you want to set up events from scratch. A choice of Men Standard, Women
Standard, Invitation, Men’s Para and Women’s Para are available

Area 2 provides you with an option to clone the event set up of a previous regatta. In School this is
known as "cogging”. College-types call it plagiarising. However in most work environments it’s
known as “getting stuff done quickly.” WARNING: If the regatta you clone has errors in its event
entry, so will you.
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Standard Entry Set Up

Let’s set up a standard event. Starting from the Create Events page shown below, click on the “Enter
Womens standard event” link or Enter Mens standard events” link. They have the same format and
set up so this example works for either.

e” ROWING Create Events - Choose Standard/Non-Standard regatza

7y IRELAND

Home Documents o Entries « fesults o Need Help 7 Log oft

The closing date for entries is 26/03/2014

™, ) ;
Enter Mens standard svents Click either Mens
a1 Woma rd & or Womens
s standard events
Enter invitabion avents
M P van

Entar Womens Para avants

All Events (that you have not already attachad to this Regatts |
basad on gender,grade boat and whather it s standard or non-standard, will be clonad n

Clone From: Choase a regatia v | Clone

Tracker User Manual -Version 2.1.docx Page 56 June 14



This will present a screen similar to the following, showing all possible Standard Events and allows
you either set a specific fee per event or set an overall fee per rower.

C” ROWING Create Standard Events (mens) oy
7y RELAND =
Home . Documants « Entrins « Reswlts . Nead Melp ¥ Log aft ”u._i’ :'“» '

Back to create events manu

[ Price per rower(Euro)!
Entering 3 value hece will mean that it is auto copied inta pnce fiekds whan select s tickad,

Grade Abrev] Fee per tean] Selected
Senior G+ €
Serior A+ (ln
Senior 4 f.l
Senior 4xe €
Seniot ax- (| ~

Senior 2- <
Senior 2X €

Seniot X (|-

Ughtwsight  4- C

crod down 1o
cick "SUB

S

a's T <3

1 4+ ¢

314 2% e

114 1 c

n2z s

N2 2x c

nz ,/1_x (3
r j
\ | Subme q

Worth Noting that :

1. You must set a fee
2. You must click selected
3. You must scroll down and click Submit

Note: Where “Price per rower” is set, the Fee Per Team is calculated by multiplying the number of
rowers in a crew by the “Price per rower”.
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In the example below the Fee per Rower was set to €5 and the Intermediate 2- was the only event
selected. When we click Submit this following is what is presented:

” ROWING Create Events - Choose Standard/Non-Standard regatts

€/ 'RELAND

Home o Documents « Entries . Results o Nited Help 7 Log aolt

The closing date for entnes 8 26/03/2014

Entar Mans standard eveants
Entar Womans standard svents
Entae [ovitation syents

Enter Mens Para svents

Entac Womens Paca events

all Events (that you Bave nal alieady attachad to thes Regatta |
based on gender,grade.boat and whether it (€ standard or non-standard, will be clonsa in

Tloos From| Chooss a regatta »| | Clone |
Events Created
t! Name of event Max points Win Loss Status Gender Boat Grade Fee per Crew Delete
(Womens Intermediate 2- 1500 100 20 yes Womens - 2- Intermediate €10.00 {gdit] delets )

When you return to the Event set up lists you will find any event you have already created is marked
accordingly as shown below:

HIET UL 9T Tl

Intermediate 4- (|_

intermediate ax- €

Inbermediate 4% G

Intermadiate 2- €10.00 selectad >
tntermadiats 2X ¢ ol

Intermediate 1X el
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Invitation Events Set Up

Invitation events are defined in the Rules of Rowing and may be set up by the Regatta Secretary as
required using the Enter Invitation Event link as shown below:

Create Events - Choose Standard/Non-Standard regatta
7 rowine
£/ RELAND

Home Documents o Entries Results Need Help 2 Log ot

The closing date for entries = 26/03/2014

Enter Mana standacd sxents
Eotsr Womens standard events
( Enter lavitation sventa )
Entsr Mens Pars svents
Entat \ ang P \

Clicking on the Enter Invitation Events link brings you to the following page which allows you select a
number of combinations to form your event:

g” ROWING Create Invitation Events regatta
79 IRELAND

Hame Documents o Entries « Results o Nesd Help 7 Log off

~—

Back 1o craate svants many Name your event
and select from
e o e
Entenng 3 value here wil mean that it is auto copied nte pnce fields when tis 90’/ > r—

Event Name 3 / L S S
Boat Select one v A /
Gender Mixed v
Grade Semot v

Entry Fee{euro) 500

Subenit |
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You will be returned to the Event Set up page where your new events should be listed among those
already saved as shown below:

” ROWING Create Events - Choose Standard/Non-Standard regatta
&y RELAND
v Do % v Entries. v Rosuits » Nood Halp 7 Log off

The closing date for entnes 15 26/03/2014

=0 Mans ndard sven
Entec W yandard event
Enter Invitation events
Entee Mens Parg svents

L1 l Para gvan

Al Events [that you have not already attached to this Regatts |
based on gender, grade boat and whethers it = standard or non-standard, will be cloned o

Clone From Choose 8 regalta M ~()]:_«e:,
Events Created
Name of event Max polnts Win Loss Status Gender Boat Grade Fee per Crew Delete

tf Womans [ntermediate 2- 1500 100 20  yes Womens 2- Intarmediate €10.00
(I Special Race (ns) Mixed Intermediate 8+ 6000 o Mixed 8+ Intermadiate €0.00 (adit) galete

Para Events Set Up

Para events are defined in the Rules of Rowing and may be set up by the Regatta Secretary as
required using the “Enter Mens Para events” or “Enter Womens Para events” link as shown below:

0 ROWING Create Events - Choose Standard/Non-Standard regatta

£,y RELAND

" . Do 15+ Entres «  Mesults . NeedMelp?  Log off

The closing date for entries |s 26/03/2014

Chok aqthat
Iens o
Wamens Para
evenls

Enter Meng standard svants

Sor Womens §

( mlnr Mens Para gvants : a

All Events (that you have not already attachsd to this Regatta |
based on gender, grade boat and whather it s standard or non-standard, will be clonsd n

Ciane From Choose ;régitti K _ Cons | |
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Clicking on the Enter Mens or Womens Events link brings you to the following page which allows you

select a number of combinations to form your event:

Create Standard Events (mens regatta
=" rowine (mens)
7y RELAND
Home « Documents . Entrles Results o Nead Holp 7 Log off
= b
Back Lo creats sl gzl Select the
Price per rower(Ewo) Grade and
Entenng a vailue hare will mean that it is auto copiad into prica fields when sebect is ticked, a{‘_d a fee &
Grade  Abrev. Fee perteam Selected i"c" SUbJ‘neﬂ
O save
Para Mta 1X (I : <\ events
Para Mas 1% €| —
Submit |

When you click submit you will be returned to the event set up page again, with your new event(s)

showing on the list as shown below:

Create Events - Choose Standard/Non-Standard ‘regatta
=" RowiNG 4 o
7y IRELAND
Home Uocumuents Entrias o Results « teod Helg 2 fog olf

The closing date for antnas is 26/03/2014

Enter Mens standard avents
Enter Invitation avents
e o

Enter Womens Para events

sBnts

Al Evants [that you have not already attached to this Hegatta ,
bLased on gender, orade boal and whethes It & standard or non-standard, will be cloned n

Clone From Choose a cegalta v Ch;m
Events Created
* Name of event Max points Win Loss Status Gender Boat Grade Fee per Crew Delete
‘ﬁanﬁ Para Mta 1x 0 no Means 1X  ParaMta €5,00 (adit} m)
Womeans Intermediate 2 1500 100. 20 yes Womens 2- Intermediate €10,00 (adit) gelate
Special Race (ns) Mixed Intermediatas 8+ 6000 no Mixed 8+ Intermediate €500 (gdit) delate
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Adding Documents

Tracker allows you to add important documents which you wish to share with those entering or
competing in the regatta. You can use the Documents link on the navigation bar to get to this section
or use the Quick links — both are shown below:

” ROWING Regatta menu regatta
&y RELAND

Results « Need Help ? Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014

- | The regatta Is currently not open for entries.
‘The regatta should not be activated until all events have been added.
To activate the regatta click here.

Edit Regatta detads Go |

Add/Edit/View Regatta events Go | 9}
= = ~ et
Add information / __ng

documentation regarding the regatts

View Regatta Info/Docs Go |

Delete Regatta Info/Docs | Go |

The first step is to Add Documents which is a simply matter of uploading the document you wish to
share:

Add Regatta Information regatia
7 rowine
£y 'RELAND w
Give your
N - Do th - Entries « Results o Nond Melp 7 Log off Document a Tme'
Choose File to

2  Document Location | Choose File o fie chasen Submit

1 Headine Fiesi Ragatts Safsty Hotxel @ = upload and click
ﬁ

3 siom

You’ll get a confirmation as follows and the opportunity to upload another file:

‘” ROWING Add Regatta Information

7y IRELAND
Home Documents Entries Results o Hewd Help 7 Log off

( News added \

Headline | B ™ 7

Document Location | Chooss Fila | Ho file chosen

| Submit
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Managing Entries
View Entries

Having opened your Regatta to entries you can view the entries by clicking on the Entries tab on the
Navigation bar and select Entry Menu from the drop-down.

” ROWING Regatta menu e
&,y RELAND

Home Documents +

* Entry Menu 2sk Valle
leck U

. B x e 3
Viaw Transactions e 07/04/2014

Set Payments

ently not open for entries,
Manua! antry tivated until all events have been added,

the regatta chick here.
Manage Oversaas Entrants 2
View Craws Entecod
egatta events
Declare Craws

/
View Rowers Entered egarding the regatta

View Regatta Info/Docs

slel Blle [

Delete Regatta Info/Docs
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This will bring you to a page with a number of links which are explained below:

Regatta menu regatta
=" rowiNe
7 ‘ IRELAND
append Btme=2014-01-28@14:30 to query stnng to amend the sctive tene to hide use tme=hide or time=teda
Hame . Dociments o Entries o Results . Need Help 2 Log oft
Name Flesk Valley Regatta
Venue Flesk Valley

Date 07/04/2014

IDeclare crews entenng this Regatta Declars |

Daclared Status of crews n Excel Format  Download

Crews entered Yiew Downfoad
Rowers entered e Wl Downiasd

Fees per Club View Downigad

Fues per club per event Yiaw Rosinioad

Excel - View Crews Downioad 0
Excel - Club to Event Rownload

Excel « Club Entry Details Rownilozd

Excal - Event Entry Detaids Download

1 — Declarations need to be made if you have set your Regatta up to require declarations.
2 — “View” presents an online version of the particular information

3 —“Download” lets you down load the information to be used for other purposes, eg accounts or
regatta programme.
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Declarations

Declarations are set in the Regatta Details page. This page can be found by clicking on Home Tab on
the Navigation bar, and on Regatta Details in the Drop Down as follows:

Regatta menu regatta
= RrowiNe ”
7y IRELAND
append &bme=2014-01-28{14:30 to query string to amend the active time to hide use &tme=hide or 2bime=hide
Home o Documents Entries « Results « Nead Help 2 Log off
* Name Flesk Valley Regatta
Venue Flesk Valley
Date 07/04/2014
The regatta 15 open for entries,
To deactivate the regatta click here.
Note that crews entered will be unaffected,
Edit Regatta details | Go|
Add/Edit/View Regatta events | Go
Add information / Go
documentation regarding the regatta
View Regatta Info/Docs Go
Delete Regatta Info/Docs i]
On the following page you can de-select or reset the date for declarations.
Edit a Regatta regatta
=7 rowiNe
7y RELAND
append Btime #2014-01-26@14:30 to query string to amend the ctive bme to fnde use Atimeshids or 7tme shide
‘Mome « Docaments + Entrins Rosults + Heed Help 7 Log off
Back to Regalls Meny
*Regatta Name Fiasx Vallsy Regatta
*Regatta Venue Flesk Vallny
*password (min:6) [1231%5
*Start Date of Event (dd/mm/yyyy) bridizou
*End Date of Event (dd/mm/yyyy) 57/&12014 -
Entry Closing Date [dd/mm/yyyy) 26/03/2014 - ¢ |f you want to have
26/03/2014 - B crews Declare ahead of
*Regatta Secretary’s Nome Dand Smith the Draw, this is where
you setit up
*Regatta Secretary’s Email Address Emgﬂm.h
e ——— <
*Regatta Secretary’s Phone 08712345657
Enter name which cheques Flesk Valley Regatts
should be made payable to
Pay In Euro’s or Sterling ? | Euro Ml
Regatta Secretary's Address 2 Donaf's Rowing Cub. Flagk Valley
Status Event * Yes No Semi
!(Nust Dedlare{tick for 'ves') # 60572014 00 00
Championshipsi tick for 'yas')
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Going back to the Entries Page, you can update their declared Status from “Not Set” to “declared” or
“not attending”. If they are declared they will appear in the Draw. If they are not attending they will
not appear in the Draw. The Declaration Page is shown below.

:0 ROWING Admin Secretary - Declare Crew regatta
/‘ IRELAND p—
e o ODocumests o Estries '\ it Need 1oy Log u(l_,,—r—'/_.’ 1 ) Sele.Ct

i — e declaration |
: na o 4 e e " -
! Tiesk Valley Regalta (Tegatta ademin) status from |
| Bac tc Recata ey ‘ drop Down
; OnoetEly Clun Event v} acuss v aEvents = MG 2) click

A sewen Set N Process
} Ciud Eoamt Crow Decarea N — it
| conec Wamens intermecsate 2- A Cecwes * ] toesess [
%cmac Womens intermediude 2- 1 | Not &zengie; @ || Process

ATt sl

:C«lx Womans intenmesats 2- \/ Leca'ed oo -
immu Worssns intenmeciate 2- A 20t 4t v Froces -
i Duthn Univeraty La Wamens iraemedate 2- e cat vt v (| Pocess

ﬁmmu Wamsens intermediats 2- < ot se! v Sooem -

Once the Declarations are done — whether by the clubs or the regatta Secretary, the system will
show the status, the time they were declared and who declared them (club or regatta secretary). An
example is shown below.

Admin Secretary - Declare Crew regatta
=" rowiNe
7 Q IRELAND
Mo o DocCuementy « Lutres « Neoyltn Need Mulp 7 LOg on
Declarations onling can be made up untd Sunday 6th of April 2014 00:00
Flesk Valley Regatio (regatta admin)
Bach o Reqatia Many
Omersy Clut Event v || | Al Cluts v || Al Events v |MiGraces Y| MI v
an v Sparch | . Set
Cluy Event Crew Dedlared info
| Cork BC Waomens inlermediate 2- A Tecaces v regaty - Sat
15214 2217
Co BC Womens intarmediate 2- i3 ot Attergmg ¥ regans - Sst
152142222
Corcagc Womenz lefermediate 2- {23 Decaces v ragana - Sat
15214 2222
| Dutdin Unsversay La Womans intermadiate 2- A Decwes v regats - Sat
| ' 1531142222
Duttin Universdty La Womens imtermediate 2- 8 Decees v rogams - Sat
15ans 2222
Dot Uneversily Ly Womens letermediate 2. c Not Attendeg ¥ regalta - Sat
152142222
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View Transactions

Getting paid is always good. Knowing who owes what is a good place to start. Selecting the
Transactions Drop Down from the Entries Navigation Bar presents a screen allows you to search for
transactions by Club, by Crew, by event, who has or hasn’t paid. Section 2 of the Screen will change
depending on the info you have requested.

” ROWING Regatta Transactions Viewer regatta
&9 IRELAND

MHome Documents + Entries o Results o Need Help > Log oft

Year (2014 v Regatta |Flesk Valley Regatia v ' Status | Pad or Unpaid v

Oub [ Dubin Unmersity Ladies Boat Club (Club) v Evant Selnct All v
Mode | Craw ¥ | Rayment Mode Seare

\\ Sat the pand fl:? PSr team, note you can restnct to viaw to per club to make st aassr to manage

v

Club Event Composite Trans In % Crews Submitted  Paymants \D{ EURO
Form Crews Representation All Paid Sar Due
Dubdn University Ladies o Shao 3 100.00 300 15/02/2014) Paid ¥ S L ioi0n
Boat Club IntEmesat
Shoe t 100.00 1,00 13/02/2014| Paid * 0.00 | 10.00
Shaow H 100.00 3.00 35/03/2014 Pad v .00 10.00
| 300 . 0.00 10.00

i Lo recard the payment chanpes I
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Manual Entry

The manual entry function allows you to make an entry on behalf of a club who for some reason may
not have been able to make an entry themselves. Note: these manual entries cannot be make after

the Regatta has closed to entries.

Select Manual Entry from the Entry drop-down list as show below:

Regatta menu regatta
= RrowING ’
7y RELAND
Home + Documents « Entries « Resulis « Need Help 2 Log off
addd,
Manage Oversazs Entrants [l i 1
| &)
View Craws Entesod
| Go
Declare Craws
o
View Rowers Entered
View Regatta Info/Docs | Go
Delete Regatta Info/Docs Go
Select the Club you with to make a manual entry for from the drop down:
Regatta club selection regatta
= rowiNe
7y RELAND
Home o Documents + Entries Results o Need I-ldp_? Log off
Choose Club | | gz Rowing Club
|
Lee Rowing Club
Neptune Rowing Club
NUIG Boat Club
Offaly Rowing Club
Old Collegians Boat Club
Portadown BC
Portora Boat Club
Presentation Coliege Cork
Ourens Liniversity Belfast Boar Cliub
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You will be presented with the Club Secretary entry page for that particular club. You can then make
an entry on their behalf by clicking on the event they need an entry submitted for:

Shannon Rowing Club Secretary - Enter Regatta regatta
7 rowine . o . =

&y RELAND

append &time=2014-01-28@14:30 to query string to amend the activs tme to hide use &tmashide or ?tima=tide
Home . Docoments Entries « Rosults Nood Holp 7 L og off

Club contact person for this Regatta
Name Mobile Email

I I
| Updats

Please pravide 3 contact person for us

The closing date for entries 1s 26/03/2014 © 19:00
Regatta Secratary:David Smith Phone:08712345657 Emaihdsmithaflesk.ty

View Regatta Info
Online declarations closing date : 06/04/14 00:00
Dedlare entries for regatta

View all my Crews or Craw Mambers

Evants Available
Name of event Max points Win Points Loss points Status Fea per crew Add or modify entry  Entries
Mens Pars Mta 1X 0 Non Status €5.00 *‘ gnter or  view/amend
(Womens Intermeaate 2- 1500 100 20 Full Status €10.00 ™ zater or view/amend ]
Special Race (ns) Miced Intermediata 6+ 6000 MNon Status €5.00 Eoter of  ulmw/ smand

Cub Regatta Many

You can then process an entry in the normal manner. This is described in detail in the relevant
section of the Tracker Manual under the Club Secretary sections.
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Overseas Entries

Clubs that are not registered with Rowing Ireland will not have access to the Tracker System.
However many regatta’s attract overseas entrants. In these cases their entry can be added by the
regatta secretary manually, using the Overseas Entry option.

The overseas entry option can be accessed by clicking on the Manage Overseas Entries drop-down
option as shown below:

” ROWING Regatta menu regatta
/3 'RELAND

Home o Documents « Entries « Resulis « Need Help 2 Log off

f 07/04/2014

rently not opan for éntnes.
tivated until all events have been added,

"t NETE

‘egatta events

L/ _9.;_[

‘egarding the regatta
View Regatta Info/Docs | Ge |
Delete Regatta Info/Docs L_Gi]
Select the Event they wish to enter:
e” ROWING Enter Overseas Entrants - Select Event regatta
7y IRELAND

Home « Documents « Entries o Results + Need Help 2 Log off

N M. r

Select an event from the list below

[ Womens Intermediate 2- v

| Mens Para Mta 1X

Womens Intermediate 2

| Special Race {ns) Mixad Intermadiate 8+
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Click Choose Event:

” ROWING Enter Overseas Entrants - Select Event regatta
£/y RELAND
1 PR t «  Entrios < Wosults «  MoedMelp?  Logoff
Batum to Entry Managsr

Select an event from the list below

Womens intarmedsate 2- .

LG ( [ChemseBen] )

Name the Crew, Enter the Rowers Names and Click “Enter Crew”:

” ROWING Enter Overseas Entrants - Enter Rowers regatta
£/ IRELAND
Home Dot ts o Entries Results Need Help ? Loy oft

fetum. to Entiy Manages | Querseas entriey

1 - Enter Crew Name ;N-QTJ‘I. Rowing ab
2 I
Enter Rower 2 Tylely. Lylistfens]
2- {sumame, first nama)

— Enter Rower 1 Wuﬂ Lyllallanal

(sumamae, first name)

You will be returned to the Overseas Entry page to select a new event to add an entry for. This
screen will also show you the overseas entries already logged to the system. Changes can be made
to an individual entry as required from this page.

g”‘ mzﬁ Enter Overseas Entrants - Select Event regatta
7

Home . Documants . Entries . Results . Heed Help 7 Log off

Betumn to Eotry Managar
Select an event from the list below

| Mens Para Mta 1X v

Choose Event
Overseas Crews Entered

Event Team Name Options
Womens Intermediate 2- Welsh Rowing Club delete edit
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View Entries

You can View Crew Entered or View Rowers Entered links from the Drop-Down menu of Entries:

” ROWING Regatta menu regatta :
£y 'RELAND

Home v  Documents v  Entries «  Results .  NeedHelp?  Logoff

Entry Manu esk Valley Regatta
e Flesk Valley . B .
Viaw Transactions e 07/04/2014 Both links will bring

Set Payrments you to screens that

ently not opan for entnes. T
Manusl satry tivated until all events ha a"OWng;l:Nr:Odlfy

the regatta click here.

Manage Overseas Entrants

View Craws Entesod

Declare Craws —
. ; Go
' @l Vo Rowers Entered ‘eqarki
View Regatta Info/Docs | Go
Delete Regatta Info/Docs Go:
An example of one of these pages:
” ROWING View All Rowers Entered regatta
£, IRELAND
Mome .  Documents v Entres . Results «  NeedHelp?  Logoft
Hack to Entry manager
Fleck Valey flogatts
Womens Yyerpeas * na entnes - {os) (Mg | Meditc | et eets (2 Mityleky, o.s
Intermediate 2- | Eslals Lyteliane!
t Damadll, os
Lylialimna
ork fit Cok BCA Vigw | Mcdity | Dectared |3 i R~
1 - - | Gerk BT
4= + ) S 4 - -
CokBCE Ml | Meiify | mot ] [ Tork 8¢
Dalate Attanding pET— "
1 | | | [3 s Cock 5C
Cork 3C C (400) (Mg | Medify | Ceclared |2 - W Cprk8C
Calats -
: s e | Cark 8C
<+ e + - + - e
DUblin ewveraity Ladies | Doblim Urwversity Ladies Bost | View | Modify | Dedered |2 Bome ow o Dudka Unwversy
Hoat Club Club A {1200) | Delate e Lacies Bcet Cluk
1 - - Dushin Unsvarsty
| | 4] - 7LI“ Ecat Cluk
Dutiln Urwveraity Ludhas Boat | Yew | Meddify | Declared | 2 B s T Duln Universty
[Club 8 (750) e ! ! - A e
1 . - Dubbin Unvarsity
| | | e ‘uéu EBcet Cluk
Dubln Urpversity Ladies Boat | Wiew | Modify | ot 2 - " A | Dublin Unwersy
Club € Calnte Attansing +Laden Boaj Club.
1 WO - Dubltn UrevecsRy
—— - Ladies Boat Club
Pont it | Download Excel --> As shown | Elat
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Regatta Results

Regatta results must be submitted to Rowing Ireland using the Tracker system. Under the Rules of
Rowing a Regatta Secretary is required to submit the results of their regatta to Rowing Ireland within
seven (7) days. You can access the results section from the Results Tab on the main navigation bar.

Regatta menu regatta
= ROwING
/‘ IRELAND
Home Documents Entries + Results « Need Help ? Log off
Add/Edit/View Regatta events Go
Add information / |.Go)|
documentation regarding the regatta
View Regatta Info/Docs [ Go |
Delete Regatta Info/Docs ' Go |
The system allows you to then:
1. Enter results
2. Submit results to Rowing Ireland
3. View Regatta Results
Regatta menu regatta
" rowine
7 ‘ IRELAND
Home Documents . Enlrivs Results o Meed Help 7 Log off
Name Flesk Valley Regatta
Venue Flesk Valley
Date 15/02/2014
1 . Enterrace results | Go
2 . submit Results to Rowwng Ireland | Go |
7 3 ~ View Regatta Results =3
Tracker User Manual -Version 2.1.docx Page 73 June 14



Enter Race Results

Click on Enter Race Results as shown below:

Regatta menu regatta
= rowine ¢ o
7y [RELAND
append Btime=2014-01-28014:30 to query stnng to amend the active time to fwda use Btimeshide or 7oma shide
Home Documants - Entrins - Rosuits . Hawd Halp 7 Log off

Name Flesk Valley Regatta
Venue Flesk Valley
Date 15/02/2014

Enter race results _G_o&

Submit Results to Rowing Ireland | Go |

View Regatta Rasults ;EOJ

You are brought to the Enter Regatta Results page. This page has an important notice which we have
highlighted below:

0 ROWING Ermmnﬁuﬂs regatta
= We outlined this
/‘ IRELAND inRed asit's
important!

Hame . Docnments « Entries o Rasults

or
RESULTS must be entered for all races
1@ Participation has an impact on points ganaration,
Any unassigned crew fineshes are assumed to have rowed and deducted 20 points unless, ONS, ONF,DSQ flags are set.

Name of event Gender Boat Grade Edit Result

Mens Para Mta 11X mans 1% para mta no entras
Womens Intermediate 2- womens 2- intermadiate {0/ 7) sdit results
specrl Race (ng) Mirsd Intamediabs 3+ maxsd Ar ntarmadiats no entnss -

To update the results click on edit Results for the event you wish to update:

0 ROWING Enter Regatta Results regatta
&/ 'RELAND

Hame . Documents « Entries o Rasults « Heed Welp 7 Log off

Back to ragatta results manager
RESULTS must be entered for all races
1@ Participation has an impact on points ganaration,
Any unassigned crew fineshes are assumed to have rowed and deducted 20 points unless, ONS, ONF,DSQ flags are set.

Name of event Gender Boat Grade Edit Result
Mens Para Mta 1X mens 1% para mta no entnes -

C Womens Intermediate 2- womans 2-  intermadiate {0/ 7) mm)
Speckil Race (ng) Mixed Intermedizts 8+ mared a8+ ntarmadiats no entnes -
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The Results page for an event looks as follows, with three important parts:

Regatta Secretary -- Update Results regata
” ROWING Womens Intermediate 2-

€/3 IRELAND

append Bbime=2014-01-28{14:30 to query strmg to amend the active bme to hide use Bbme=hide or Ytima=hide
Home . Documents . Entries Hesults Heod Halp 2 Log off

ck 1o resylts/events

p E
Flesk Valley Regatta - 15/02/2014
Womens Intermediate 2-
Club Hame Crew Name /Race Position"| Amend Crew
Cork §C Cark 8C A HNotSet- v || vigw | Amen
Daclared, 5o set their positon,
Cork 8C Cork BC B PotSet- v Ivaew | Amend
Declared as not Attendng, 0 22t to &d
not race
Cork BC Cork 8C C HotSet- v ww | Amend
Daclared, s0 st ther posibon
Dublin University Ladies Beat Dublin University Ladies 8oat Oub A NetSet- v fview | amsnd
Club Declared, 50 set their position.
Oublin University Ladies Boat Dublin University Ladies Boat Club B futSet v Maew | Amend
Club Declared, so set ther positon
Dublin University Ladies Boat Dublin Uruversity Ladies Boat Club C NotS«t- v Fview | Amand
Club Declared as not Attendng, so 52t to &d \ J
not race, N o
Overseas Crew Welsh Rowing Club HotSet- * || Amend via the man menu 'Edit Overseas Entrants
Dhd not declare, 0 set to &d not race. \ J Function'

{ Suomt | )

1) You can update the crews finishing position with a drop-down selection as follows:
Race Position

JotSet- v

Competed
15t

2nd

3rd

4th

Sth

6th

Did not start
Dhd not fimish
Disqualdizd
Row aver

2) You can View or Amend the crew in the event of Substitutions. This is IMPORTANT as points
are WON or LOST depending on who was in a Crew. Even Crews that didn’t win need to be
recorded accurately.

3) “Submit” — submit the results.

Where there are no substitutions, it is simply a matter of placing all the crews in their finishing
positions and clicking “Submit”. Doing so returns you to the Enter Regatta Results and you can
submit additional results or amend the current set:
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0 ROWING Enter Regatta Results regatta
&/ RELAND

Home o Documents . Entries o Hesults o Nead Help 7 Log otf

Back to regatts results manager
RESULTS must be entered for all races
L& Particpation has an impact on points gensrabon,
Any unassigned crew finishas are assumad to have rowsd and deducted 20 points unless, DNS, DNF,05Q flags are set.

MName of avent Gender Boat Grade Edit Rasult
Mens Para Mia 1X mans 1x Para mta no Sntrs
Womens Intermediate 2- womens 2- mtarmediate resuits completa - (7) adit results
Special Race (ne) Mced Intermedhates 4+ moced H+ mtarmadiate - no entreeg

Substitutions

In the event of a substitution during the Regatta you must make the changes when submitting the
results. This is done by editing the Crew in the Results section.

Reoa&a Secretary —— Update Results regatta
/”‘ Mﬁg Womens Intermediate 2~

_append &tme=2014-01-28114:30 to query stang to amend the active tme to hide use &ome=hide or Ttime=hide
Homo »  Dociments . Entries «  Resalts « Nead Help 7 Log off

Back to results/events
Flesk vValley Regatta - 1510!/2014
womens intermediate 2 h

Club Name Crew Name Race Position | Amend Crew
Cork 8C Cork BC A [1st v |1 view | Amand

Declared, 50 set thar position.
Cork BC Cork 8C B [2nd v | view | Amend

Declared as not Attending, so set to did

not race. '
Cork 8C Cork BC € {Compated v | View | Amend

Declared, 20 sel their position.
Dubley University Ladies Boat Dubln University Ladies Boat Chub A 1 2nd v View | Amend
Club Declared, so et their position.
Dubln University Ladies Beat  Dubbn University Ladies Beat Chub B {Cie not stan v || View | Amend
Club Declared, 50 set thair position.
Dubin University Ladies Boat Dubln University Ladies Boat Club C | Disquaified  * || View | Amend
Club Declared as not Attending, so set to did

not race
Qverseas Craw Weish Rowing Chud :Comooleo * | Aamend via the main menu ‘Edit Overseas Entrants

Did not declare, so set to did not race, Function'

| Subeit |
Back to Rasudts! Event List
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This will present a screen with the eligible rowers from the particular club. If the substitution is not
eligible then the crew should not have raced and the matter should be referred to the Chair of the
Domestic Events Committee.

Sl B s Intermediate 2- atta
=" RrowiNG ; I

7 IRELAND

Home « Documents « Entrios Rosults « Need Help 7 Log off

Select the substituted
rower from the list and
Flesk Valley Regatta, Flesk V. o 5 ‘
2 Modify Crew” k. 8
Womans Intermediate 2- | s
Closing: 19:00 @ 05/02/2014 Rower Status: 15/02/2014 \\

0 — 1

Rower cranges to dater o of T
Seat 2 Infopts: 0, 0 @ 26/03/14 Sweap Pts; 0, Age:: |, entered: 1 timas fx) -

Seat £ . Infopts: 0, 0 @ 26/03/14 Swoep Pta: O, Age: |, entersd: 1 tmas | *

cted Avail Allowed
e o 1500 {1500
| Modify Craw
Rowers who cannot enter this event. Only Reqistarad for year 2014 shown.

Max entnes Infopts: O, 0 @ 15/02/14 Sweep Pra: 0, Age: Rower entered 1 times ’
per avent

ub & ta Maeni
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View results

You can View the results you have input into the system by clicking View Results from the Results
drop-down menu as shown below:

Regatta menu regatta
e e
N
Home « Documents « : 1 Need Help 2 Log off

lreland
Add/Edit/View Regatta events | Go
Add information / | Go
documentation regarding the regatta
View Regatta Info/Docs | Ge

Delete Regatta Info/Docs | Go

The View Results page is shown below:

e” ROWING View Regatta Results regatta
7y 'RELAND

3ppend Ebme=2014-01-28014:30 1o query stong to amend the active bme to hide use Stime=hide of 7ome=ride
Home -  Documents .  Entrles . Mesults . Meed Help? Loy off '

Back ty regatta resuits manager

Flauk Vallny Rugstta

| Event Neme .Imb Crew name .Acuou .Detlamd .R.stel’osknn |
| Womens Intarmediats 2-  Results CoBo A View | Modfy | Delete | Cecared st
' ' “ork BC B View | Modfy | Delets Kot Avending | 206
7f,~u!r’=‘: Lrweeraty Latkes ::!;"l' Jub A {1200} AM‘ M! | Dﬁm .Dtd.l.d 2»0
otk BC € (e00 M‘wam D-d-r-d ‘Gomnd-d
no antnes - (s View | blodéfy D_!l_ﬁj ‘ -nat set- ‘CDMDO“G
| DUbln Univarsty |aSes Boat Club B (250 \iew | Modfy | Delete | Dadares | 0sd mot stat
Dutsley Lary Yy Lakesy Q.u b C View | Moy legg .andme 'Ocmlhhod

prnt it | Download Excel --> &s shown | Elat
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Submit Results

Once you are happy that all results have been entered correctly, including substitutions you should
now submit the results to Rowing Ireland so that the relevant points can be allocated to those who

competed.

You can access the Submit Results section through the Entries drop-down as shown below:

="

ROWING
£/ IRELAND

Regatta menu

regatta

Home

Documents « Entries Results « Need Help 2 Log off

*

" unaffectad,

Add/Edit/View Regatta events . Go |
Add information / _Go |
documentation regarding the regatta

View Regatta Info/Docs | Ge |
Delete Regatta Info/Docs Go |

This is a very simple process — just be sure you are happy with what you are submitting. You will not
be able to make changes afterwards. WARNING: You will be locked out of the Regatta once you click
SUBMIT. Only Rowing Ireland will be able to access the data from this point on.

” ROWING Submit Regatta Results regatta
/ ‘ IRELAND
Home o Documents - Entries o Results o Need Help ? Loy off

Eack to mgatta resuts manager
Please ensure that all results are correct before cicking on the submit button below.

Modifications of race results or other regatta-detail:
Submit Regatta Results

not permitted after submitting

W=

ick to S

bmit your
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WARNING: You will be locked out of the Regatta once you click SUBMIT. Only Rowing Ireland will be
able to access the data from this point on.

g” ROWING Attention
¢\ 'RELAND
Home . Documents . Entries . Results o Need Help 2 Log olf

Thes regatta has aready been submitted to the aru. It <an no longar be modified \[

Tracker User Manual -Version 2.1.docx Page 80 June 14



HOR SECRETARY

How do | log on

Go the Home page (www.rowingireland.ie) and scroll to the bottom of the page.
Our sponsors and partners

¢ swpreerr  ROWFit port |

Northern Ireland

°
Support us Follow us Signup to our #greenblades newsletter Tracker Rower Facilities
GREEN Email * Rl admin Club Points
BLABES ‘ )
Let's row for golc Regatta secretary Payments
- Your email address
HOR secretary Pay Rower Registration

Club secretary R

Tracker’s New Home

Click on the HOR Secretary link

Tracker Menu:

IARU Admin

Club secretary

HOR secreta

2

Regatta secretary

Webmail
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http://www.rowingireland.ie/

You will be presented with this screen. Click on the “Head” drop-down menu

g" ROWING HOR logon
¢\ RELAND Find your Head
Betum. to st L"’f”"":‘-""z‘i
Username | Sigo HOR (25/01/2014) awafling secratary vakdation v
Password l—
Submit |

Select your HOR from the list by scrolling up or down. The list is date ordered.

HOR logon
oy KNS
7\
Return to site
Username | Flesk HOR (29/03/2014) v

| Sligo HOR (25/01/2014) awaiting secretary validation
Password | St Michael's Head (01/02/2014) awaiting secretary validation
| Head of the Shannon (08/02/2014) awaiting secretary validation
Cork HOR (15/02/2014) awaiting secretary validation
Lagan HOR (15/02/2014) awaiting secretary validation
Mixed Head (22/02/2014)
Erne HOR {01/03/2014)
Lagan Scullers HOR (08/03/2014)
Galway HOR (15/03/2014)
| Fermoy HOR (16/03/2014)
, SR2210313

Ll

Other Head - KK (30/03/2014) )
Roller (31/03/2014) il

Flesk Valley HOR (12/04/2014)

New Ross Barrow Challenge (20/09/2014)

High Performance Trials (27/09/2014)

Tullamore Time Trial (04/10/2014)

Skibbereen HOR (18/10/2014)
| Castlecennell HOR (01/11/2014)

Having selected your Head, now enter the HOR Secretary password, and click Logon.

(If you do not know your password you will need to contact Rowing Ireland to issue a new one.)
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HOR logon
o'g I8
A
Batun Lo Site
Username Flask HOR 29/032014) v

A Password e

If this is your first time logging in as the HOR Secretary you will be presented HOR Set-Up Page. This
page outlines the criteria for the HOR — password, event date, your contact details, etc. Some
criteria are only editable by Rowing Ireland. These are shown but grey-ed out.
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Edita H ha
‘0 ROWING s ;

7y IRELAND

2ppend Sbme=2014-01-28014:30 to query stang to amend the active time to hede use Atime=hida or 7bme=hede
Homo Docimants « Entnas . Results Need Halp 7 tog off

Please enter phone, email and name to continue

*Hor Name ﬁﬂ:—HOR

*Hor Venue [Castietonk

*password (min:6) 123458 Note the
*Start Date of Event (dd/mm/yyyy) TR SERApIN
*End Date of Event {dd/mm/yyyy) pamzow required
Entry Closing Date (dd/mm/yyyy) 19/03/2014 - can enter untl

19/03/2013 - points date for early entries,
*Hor Secretary's Name I

*Hor Secretary's Email Address

|
*Hor Secretary's Phone [
|

Enter name which cheques
should be made payable to %

- /J Some info can only be
changed by Rowing ireland |

Pay in Euro’s or Sterling 2

Eurc
Hor Secretary’s Address [ //,',/
. ——
Third Level Only(tick for 'yes') )
Schools Only/tick for 'yes'|

HOR type Rolling Fixed * Rolling / Fued (Both allowed)

Payment html
1f you want to allow clubs to pay via paypal simply enter your paypal payment
button html code hera, Morg Infg

Number of Fixed Heads: 2 v

Fixed Head 1 Name / Time Foxed1 - [10.00
Fixed Head 2 Namea / Timao f;n:—o;i'f_' = ['ﬁ'oo
HOR Validated|tick for yes)

* indcates 3 required fisld

| Subm |

Complete any necessary information and click Submit. Once all information has been provided or
you are logging in for your second or later time, you will be presented with the following HOR
Secretary home page:
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7 rowine

HOR menu

| %/ \§ IRELAND

Home . Documents .

Eaties + _ Wesalts . Woedelp7 _togaf

Name Flosk HOR
Venue Castieflesk
Date 29/03/2014

The HOR i currently not open for antries,

The HOR should not be actvated untl 38 events have been added.

To activate the MOR click here.

Edit HOR details |G
Add/Edit/View HOR events [M_
Add nformation / 6o
doct tab reg di g the hor L—_
View HOR Info/Docs |G
Delets HOR Info/Docs |60
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Basic Tour of the HOR Secretary Navigation Options

The following screen is the home page for the HOR Secretary. You can get here by logging on.

0 ROWING HOR menu nor

€/ IRELAND

Homo Documents Entries Results Need Help 7 Log off
Name Flesk HOR
Venue Castieflesk
Date 29/03/2014

The HOR | =ntly pen for antries

The HOR Id not be actwated untl 38 avents haye baan added

- ate the MOR click here
Edit HOR datails Go
Add/Edit/View HOR events Go
Add mnformation Ga

documentation 'Cl’_].'ll’dlhg the hor
View HOR Info/Docs Go

Dedets HOR Info/Docs Go

There are a number of functions which a HOR Secretary can carry out on Tracker, namely:

e Edit HOR Details — basic contact info, start date, declaration on/off, etc

e Add, Edit or View HOR Events — setting up and managing individual events within the HOR

e Add Information about the HOR for Club Secretaries (directions, draws, prospectus, safety
information, etc)

e View HOR info/docs

e Delete HOR/Info docs

The system is designed to allow you to access these functions and related sub-functions with the top
navigation bar. However for ease of use a number of the most common functions are also listed on
the HOR Secretary Home Page. The image below highlights some examples.
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Top
Navigation
Bar s
wvsible at all
imes

The HOR should not be activated untll 28 avents have baen added.

The HOR s currently not open for antries

To activate the MOR click hege:

-

Edit HOR detals ¥

Add/Edit/View HOR events

e

Add nformation /
documentation regarding the hor

View HOR Info/Docs )

Deleta HOR Info/Docs |G

\

HOR u ne:
= rowine men ;
o ‘ IRELAND
Homo . Docyments »  Entries »  Results . Need Help 7 Log off )
Name Flesk HOR
Venue Castiefiesk
Date 29/03/2014

Quick Links
for adading
documeants

By Clicking on items on the top Navigation Bar you get a list of Sub-functions that relate to the
particular heading. For example click on “Home” and you get the following drop down menu:

J’ ROWING
>y IRELAND

HOR menu

r

Home ny Documents «

Entries «

hor

Click on Home to see
Drop-down example |

Hor Details

Edit Events

Clubs entered

The HOR should not be activated until all events have been added,

T

Name Flesk HOR
Venue Castleflesk
Date 29/03/2014

The HOR is currently not open for entries.
To activate the HOR click here.
Edit HOR details

Add/Edit/View HOR events

Add information /
documentation regarding the hor

View HOR Info/Docs

55 BB

Delete HOR Info/Docs

Each Sub-function for the HOR Secretary is outlined below
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Home
The Home Tab allows you to access the following

e HOR Menu — brings you back to the HOR Secretary Home Page

e HOR Details — presents the HOR information, closing dates, contact details etc.

e Edit Events —allows you to build and edit events for your HOR

e Clubs Entered — Presents a list of Club Contacts and also a function to mail them.

” ROWING HOR menu hor

£,y RELAND
{ Home Dacuments Entries « Results « Need Help ? Log off

Name Flesk HOR
Venue Castleflesk
Date 29/03/2014

The HOR is currently not open for entries.
The HOR should not be activated until all events have been added,
To activate the HOR click here.

Edit HOR details Go: |
\ / Add/Edit/View HOR events Go |

Add information / | Go |

documentation regarding the hor

View HOR Info/Docs Go |

Delete HOR Info/Docs Go |
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Documents

The Documents section allows you to add important information about your HOR for the public (via
Rowingireland.com) and club Secretaries (via the Club secretary function). Documents might include
Health & Safety information, Directions, Prospectus or any other documents you wish to make
available. Please use formats that are commonly viewable eg PDF’s, Excel or Word to make it easy

for people to view your documents.

The documents section is accessed by clicking on Documents on the main navigation bar and the

following drop-down options presented themselves:

e View HOR Docs — View the list of documents you have already uploaded

e Add HOR Docs — Upload a new Document
e Remove HOR Docs — Remove a Document

7  rowiNe R e
£,y 'RELAND
Home + | Documents « Entries « Resuits « Need Help ? Log off
Name Flesk HOR
Venue Castleflesk
Date 29/03/2014
1 The HOR is currently not open for entries.
The HOR should not b tivated until all events have been added,
To activate the HOR click here,

Edit HOR details Go

Add/Edit/View HOR events Go

Add information / Go

documentation regarding the hor

View HOR Info/Docs Go

Delete HOR Info/Docs Go
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Entries

Entries is where the magic happens! Your options include:

e Entry Menu —set up and edit events

e View Transactions — view club entry transactions

e Set Payments — manage who has paid (and who hasn’t!)

o Manual Entry — make an entry on behalf of a club

e Manage Overseas Entries - entry system for overseas clubs
o View Crews Entered — view lists of crews entered in events

e View Rowers Entered - view lists of rowers entered in events

HOR menu hor
=" rowine
7y IRELAND
Home Documents + Entrles v R u_Its v Need Help ? Log off
Enu e Flesk HOR
ue Castleflesk
§3CH0 29/03/2014
ently not open for entnes.
3 : ated until all events have been added,
e the HOR click here.
0 O as & 5. ———
Is [ Go
Cre Ei =
HOR events Go
ormation / | Go J
mentation regarding the hor
View HOR Info/Docs  Go
Delete HOR Info/Docs Go
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Activating a HOR

Tracker enables the HOR Secretary to set up and manage their HOR. The system is designed to allow
the HOR Secretary to build their HOR prior to making it available to entries.

Once it is ready then the HOR can be activated — at this point it will be visible to Club Secretaries and
will accept entries. It is possible to edit certain aspects after the HOR is activated however it is best to
have set it up correctly in advance to avoid having to deal with entries for events that have been
deleted etc.

You can activate (and deactivate) your HOR on the HOR Secretary Home Screen as shown below:

HOR menu hor

cf? ROWING
79 IRELAND

Homeo Docments Entries Results Need Help 7 Log oft

Name Flosk HOR
Venue Casticfiesk
Date 29/03/2014

id not be 2 hasr addeg
e actova '

Edit HOR detalls Go

Add/Edit/View HOR events Go

Add nformation Ga

documentation regarding the hor
Vigw HOR Info/Docs Go

Detets HOR Info/Docs o

Note: If you deactivate your HOR after there are entries, the Club Secretary will not be able to access
the HOR.

Once the Closing Date for entries has passed the HOR will no longer be open to entries but will remain
visible to Club secretaries for Substitutions and viewing HOR Information. The HOR secretary does not
need to de-activate the HOR as Tracker manages the Closing Date.
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Creating or Editing Your HOR Events

Navigating to the Create Event Page

There are two ways to get to the screen that allows you Create or Edit your HOR Events. You can use

the Quick Links on the HOR Home page (shown below):

HOR menu hor
= rowine
79 IRELAND
Homo » Documents « Entries Resalts « Need Help 7 Log off
Name Flosk HOR
Venue Castiefiesk
Quick Link 1o Date 29/03/2014
Edtor Acd a
HOR Event The HOR s currently not open for antries
The HOR should not be actwated untl 38 events have basn added.
To activate the HOR click here.
Edit HOR details | Ga
C Add/Edit/View HOR events | Go )
Add mnformation /
documentation regarding the hor
View HOR Info/Docs )
Delets HOR Info/Docs | Go
Or you can use the Top Navigation bar as shown below:
HOR menu hor
=7 rowine
7y IRELAND
Home Documents Entries « Results « Need Help ? Log off
Name Flesk HOR
Venue Castleflesk
Date 29/03/2014
The HOR is currently not open for entries.
The HOR should not be activated until all events have been added,
To activate the HOR click here.

Edit HOR details Go

Add/Edit/View HOR events Go

Add information / Go

documentation regarding the hor

View HOR Info/Docs qu

Delete HOR Info/Docs Go
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Either way this is where you want to get to — the Create Events Page. We are going to look at the two
areas (Marked 1 and 2).

” Create Events - Choose Standard/Non-Standard hor
ROWING
&/ 'RELAND

Homa Documonts Entrins . Rosults Neod Halp » Log off

o The closing date for entnes is 19/03/2014
J Enter Mens standard avents

Enter Womens standard events

Enter [nw i events
Entar Mans Para events
’ Enter Wonmens Para events
Al Events [ that you have not aready attached to thes HOR
pased on gender,grade boat and whethses it s standard or non-standard, will be cloned in
Clane From Cheose & ho v | Clone

Area 1 is where you want to set up events from scratch. A choice of Men Standard, Women
Standard, Invitation, Men’s Para and Women’s Para are available

Area 2 provides you with an option to clone the event set up of a previous HOR. In School this is
known as "cogging”. College-types call it plagiarising. However in most work environments it’s
known as “getting stuff done quickly.” WARNING: If the HOR you clone has errors in its event entry,
so will you.
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Standard Entry Set Up

Let’s set up a standard event. Starting from the Create Events page shown below, click on the “Enter
Womens standard event” link or Enter Mens standard events” link. They have the same format and
set up so this example works for either.

Create Events - Choose Standard/Non-Standard hor
= RowiNG /
7y IRELAND
Home Documents o Entries o Results Need Help > Loug ol

Tha closing date for antnes is 19/03/2014

Enter Mens standard events 1
\ e '}
\ iter Womens d eve r

Enter Inwntation ayents
Enter Mans Para events

nter V/omens Parg events

Al Events [that you have not akeady attached to thas HOR |
based on gender, grade boat and whether it s standard or non-standard, will be cloned in

Clane From Chouose 2 hor v | Clone

You will be brought to a screen which asks you which head you wish to create the Event for. In HORs
there are Rolling and Fixed Head options. You can also have a combination of these events and up to
10 Fixed Heads. This means you can set up events across different head combinations.

Start with the first head you wish to add an event to:

Create Standard Events (mens hor
=" rowine i
7 § IRELAND
Home Documents . Entries « Results « Need Help ? Log off

Back to create events menu

Select Head: | Select One v | Set Head
Select One

Rolling Head
Fixed Head: Fixed 1
|Fixed Head Fixed2 |
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In this example we are going to set up an event for the Fixed Head 1. Selecting this Head will present
a screen similar to the following, showing all possible Standard Events and allows you either set a
specific fee per event or set an overall fee per rower. Worth Noting that:

e You must set a fee
e You must click selected
e You must click the “Add event to : XXX” button to save your changes

0 ROWING Create Standard Events (mens) hor
&,3 IRELAND
Home . Documants . Entries . Rosults. o Fiaod Hoip ? Log off
Hack ta craats aysants SNy
1 Select Mead: Fixad Head Fixed 1 v Set Head
2 I Price per rower{Eura)|
Enterng & value Bare Wil meds hat I id 3udn comed inta ance fialds whan select is ticked,
!l Add evert to0  Fixed 1 4
srade rev. Entry Foa per team Selected
Semor e € .
3 Saror 3+ <
Semor a- L 8
Senior Ax+ e
Santor 4x €
B acucs. 31 '™
v
Senlor X L8

Area 1 allows you to move around among the heads to add events to specific heads. Make sure you
are in the right head at the right time!

Area 2 is where you can set a master Fee per Rower. This will automatically add Fee per team to
Area 3

Area 3 is where you select individual events for your Head.

Area 4 is where you add those events to your Head. This must be clicked to save your changes. The
button is also available at the foot of the page.
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In the example below the Fee per rower was set to €5 and the Intermediate 2- was the only event

selected. When we click “Add Event to : Fixed 1” this following is what is presented:

” ROWING Create Events - Choose Standard/Non-Standard hor
£, IRELAND
Home . Documents . Entries o Hesults . Need Help ? Log ot
Event Added
The closing date for antnes 14 19/03/2014
Enter Mens standard sventy
nte ome) s g svean
Enter inzitabion avents
= = Svs
Enter Womens Para events
All Events [that you have not already attached to thes HOR
based on gender, grade boat and whather 1t 18 standard or non-standard, will be claned in
Clone From| Choose a8 hor vil Clom
Events Created
Name of event Evant Type Max points Fee per Crew Delete
Mens Intarmediate 2+ Fixed{1),Fixed 1,10:00 1500 €10.00 {=Qit) dslsie

When you return to the Event set up lists you will find any event you have already created is marked

accordingly as shown below:

T ITEUSLE 4T T
Intermediate 4- (I ——
intarmediate 4x- (I [
Intermediate 4X d—
( intermadiate 2o €10.00 selectad \')
. intermadiate 2X (‘ o .
Intarmediate 1X e
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Invitation Events Set Up

Invitation events are defined in the Rules of Rowing and may be set up by the HOR Secretary as
required using the Enter Invitation Event link as shown below:

” ROWING Create Events - Choose Standard/Non-Standard regatta

£/ RELAND

Home Documents o Entries Results Need Help 2 Log ot

The closing date for entries = 26/03/2014

Enter Mana standacd sxents
Eotsr Womens standard events
( Enter lavitation sventa )
Entsr Mens Pars svents
Entat \ ang P \

Clicking on the Enter Invitation Events link brings you to the following page which allows you select a
number of combinations to form your event:

Create Invitation Events hor

gl’ ROWING
g IRELAND

Home . Oocuments . Entries « Results Need Help 2 Log oft

il O T S svants man

Setect Mead: | Fixed Head Fixed 1 v Sat Head |

Price per rower(Eura)|
Entering a value here will mean that it 18 auto copied into pnce fields when select is ticked,

Evant Name |

Boat Select one ¥
Gender Mixed v
Grade Semor M

Entry Fee{euro) 000
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You will be returned to the Event Set up page where your new events should be listed among those

already saved as shown below:

” ROWING Create Events - Choose Standard/Non-Standard hor
£,y 'RELAND
Home o Documants Entries « Rasults « Need Help 7 Log off
Event Added
The closing date for entries is 19/03/2014
neer Mean n d avents

Enter Wwomana standard svents

Enter invitahon evenis

Enter Mang Para sventy

Enter Womens Para avents

all Events (that you have not already attached to thes HOR |
based on gender, grade, boat and whather it s standard or non-standard, will be cloned in
Clone From: Chacse 8 hor v
Events Created

Name of event Event Type Max points Foe per Crew Delete
Invitation Event {ns) Mixed Sersor 8+ Roding 8000 €0.00 (adt)
Mens Intermediate 2- Foced(1),Fixed 1,10:00 1500 €10.00 (gdit)

Para Events Set Up

Para events are defined in the Rules of Rowing and may be set up by the HOR Secretary as required

using the “Enter Mens Para events” or “Enter Womens Para events” link as shown below:

cﬂ ROWING
gy 'RELAND

Create Events - Choose Standard/Non-Standard

regatta

Home . Documents o Entries o Hesults Need Healp ? Log oft

The closing date for entries |s 26/03/2014

Enter Mens standard svants

Enter Womens standard events

Enter Invitation events
#" Enter Mens Para svants g
{ nter Womens aya \]
\ B/

Clicking on the Enter Mens or Womens Para Events link brings you to the following page which

allows you select a number of combinations to form your event:
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Create Shndard Events (mens - Para) hor

gﬂ ROWING
%y 'RELAND
Home « Documents Entries . Results .« Nueed Help 7 Log off

Back to create-events menu
Salect Hoad: | Fixed Mesd Fxed 2 ¥ Set Head |

Price par rowcr(Euo)|

Entanng a value here will mean that it 5 auto copiad into prce fieids when selact is ticked.

Add ent o Fixed 2

Grade  Abrev. Entry Fee per team Selected
Para Mta IX £ i

Para Mas 1X (I (L]

Acki svant to  Fixed 2

When you click “Add event to:” you will be returned to the event set up page again, with your new
event(s) showing on the list as shown below:

Create Events - Choose Standard/Non-Standard hor
7  rowinG {

&/ 'RELAND

Home o tlocumaents . Entries . Rosults o Neod Holp ¢ tog off

Event Added
The ciosing date for entres 15 19/05/2014

ntar aven

Ak Evants (that you have not akeady attached to thes HOR |
basad on gender,grade.boat and whether it is standard or non-standard, will be clonad in

Clong From Choase a hor ¢ |E
Events Created
Name of event Event Type Max polnts Fee per Crew Delete
Invitation Event (ns) Mixed Senior 8+ Ralling 8000 €0.00 (edit) dalete
Mens Intermediate 2- Fixed{1),Fixad 1,10:00 1500 €10.00 {edit) delate
Mens Para Mta 1xX Fixed{1),Fmed 1,10:00 0 €5.00 (gdit) delate
Mens Para Mas 1X Fixed{1),Fixed 1,10:00 0 €5.00 (gdit) gelate
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Adding Documents

Tracker allows you to add important documents which you wish to share with those entering or
competing in the HOR. You can use the Documents link on the navigation bar to get to this section or
use the Quick links — both are shown below:

” ROWING HOR menu hor
€/ 'RELAND

Home Documents « ntries « Results « Need Help ? Log off

or Docs Name Flesk HOR
Venue Castleflesk

Add Hor Docs Date 29/03/2014
emove DOCS
The HOR is currently not open for entries.
The HOR should not be activated until all events have been added,
To activate the HOR click here.

Edit HOR details [Go
Add/Edit/View HOR events | Go

g’ Add information / I>Eo_
documentation regarding the hor
View HOR Info/Docs Go
Delete HOR Info/Docs | Go

The first step is to Add Documents which is a simply matter of uploading the document you wish to
share:

” ROWING Add HOR Information har

‘/‘ IRELAND ‘ Geve your Document 3 title. upload rti
g | and click "submit
MHome . Documents Entries o A

._0) Headline {Flasx Valley Safaty Noticel ‘

) Document Location | Chaoss File | 1o fle chosen

©) s

You'll get a confirmation as follows and the opportunity to upload another file:

Homn « Documonts o Entriny « Rosults . Nued Haip 7 Lo off
4
‘ News added
Headline I % 7/

Document Location | Chooss File | Ho s chosen

| Submit
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Managing Entries
View Entries

Having opened your HOR to entries you can view the entries by clicking on the Entries tab on the
Navigation bar and select Entry Menu from the drop-down.

eﬂ ROWING
>y IRELAND

HOR menu hor

Home Documents Entries + Results + Need Help 2 Log off

e 29/03/2014

ently not open for entnes.

ated until all events have been added,
‘e the HOR click here.

Manage Overseas Entrants I—GT

View Crews Entered

documentation regarding the hor

View HOR Info/Docs

s [e| [s] I8l

Delete HOR Info/Docs

This will bring you to a page with a number of links which are explained below:

HOR menu hor
7 rowinG

&y 'RELAND

Hume -  Documents «  Entries «  Rasults . Mead Help 7 Log off

Name Flosk HOR
Venue Castleflesk
Date 29/03/2014

Crews entered

Rowers entered

Fees per Club

Fees per club per event
Excel - View Crews

Excel » Club to Event
Excael - Club Entry Details
Excel - Event Entry Details

1 - “View” presents an online version of the particular information
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2 — “Download” lets you down load the information to be used for other purposes, eg accounts or
progammes.

Tracker User Manual -Version 2.1.docx Page 102 June 14



View Transactions

Getting paid is always good. Knowing who owes what is a good place to start. Selecting the
Transactions Drop Down from the Entries Navigation Bar presents a screen allows you to search for
transactions by Club, by Crew, by event, who has or hasn’t paid.

Section 1 provides a number of search criteria. Section 2 of the Screen will change depending on the
info you have requested.

” ROWING Hor Transactions Viewer hor
&/ 'RELAND
Home . DoCuments « Entries: « Results o Nead Halp 7 Log off
0 Year 2014 ¥ HOR |Flesk HOR v  Status Paid or Unpad ¥
) Ciuy | Sedect All v | Event Select All v
Mode | Ciub v | Bayment Mode * Senrch |

. Fla%k HOR - Transactions
“Yrans Fo Y en ) {

Dubbn Univerzity Boat Club Show 1 10000 100 | 000 | 1000

Univeraty of Limernck Romng Clu? Show 2 100.00 3-00 .00 20.09

o ]

BrnLIl | DOWmosd Excel =<5 A Shown | Fat

Clicking Payment Mode will set up the page to allow you mark clubs as paid. This mode is shown
below. Set a Crew or Club to Paid (Area 1) and save your changes by clicking on SET PAYMENT (area
2)

e” ROWING Hor Transactions Viewer e
7 IRELAND

Home o Documents « Entries Results « Need Help ? Log oft

Year 20U~ HOR |Flesk HOR v | Status Paid or Unpaid v
Club  Salect All v Event Select All v
Mode | Crew v Payment Mogs Search

Set the pad flag per team, note you can restrict 10 wew ta per club ta maks it easiar ta manage
Flask HOR - Transactions

Club Event Compaosite Trans In % Crews Submitted Pavments'JElmo EURD

Form Crews Representation Al Paid Paid Due

Dublin Ureversity  Mens Intermediate 2., Frow 1 190,80 1.00 V7/03/7014 (No ¥ 000 19.00
Soat Club Fixed , Fixed 1, 10:00
University of Mens intermediate 2-, Ehow ] 10000 1.0G, 47/0a73034 (No ¥ .00 19.00
Limerick Rowing Fixed , Fixed 1, 10:00
Club
Univeraity of Mens Intermediate 2-, Znge 3 100.0¢ 1,00 17/02720:4  [No ¥ 0.00 | 30,00
Umenck Rowing Fixed , Fixed 1, 10:00
Club

2,00 \ J 0.00 30,00

( Set Payment | “@ S

BUat it | Download Excel <+ > Ag shown | Elat
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- ” ROWING HOR menu hor
£/ 'RELAND

Home .  Documents . Results . NeedHelp?  Log off

Entry Menu e Flesk HOR
View Transactons e 29/03/2014

Set Payments

ently not open for entries.
ated until all events have bée
e the HOR click here .

Manual entry

Manage Overseas Entrants ;
s
View Crews Entered
HOR events
View Rowers Entered

locumentation regarding the hor

View HOR Info/Docs

Delete HOR Info/Docs

8l o] sl e/ [el

Select the Club you with to make a manual entry for from the drop down:

Home v  Documents v  Entries «  Results «  NeedHelp?  Logoff

Choose Club | Lee Rowing Club

| Q
Lee Rowing Club

Neptune Rowing Club

NUIG Boat Club

Offaly Rowing Club

0Old Coliegians Boat Club H
Portadown BC

Portora Boat Club

Presentation College Cork

Ouerns Lniversity Relfast Rnat Clih
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You will be presented with the Club Secretary entry page for that particular club.

You can then make

an entry on their behalf by clicking on the event they need an entry submitted for:

” OWING Shannon Rowing Club - HOR Event
e &EU{ND
7 §

Homw Documants o Entries « Results o Naad Help ¥ Log off

Club contact person for this HOR
Name Mobile Emall

l Updqlev
Pleass pravide 3 contact parson for us

Tha clasing date for antnes 5 19/03/2014 @ 19:00

HOR Secretary:John Flesky Phone:0871224567, Email:JohngFlesky.com
As logged In as HOR Secretary can add entries

View all my Crews or Crew Membars
Events Available
Head Name Time Name of event Fee per Crew Add or modify entry

Rolling Invitation Event {ns) Mixed Semor 8+ €0.00
Fixed Fixed 1 10:00 Mens Intermediate 2- €10.00

qntes

anter
Fixed Fixed 1 10:00 Mens Para Mta 1X €5.00 soler of
Fixed Fixed 1 10:00 Mens Para Mas 1X €5.00 anter

Chis HOR Many

Entries

wd

You can then process an entry in the normal manner. This is described in detail in the relevant

section of the Tracker Manual under the Club Secretary sections.

Tracker User Manual -Version 2.1.docx Page 105

June 14




Overseas Entries

Clubs that are not registered with Rowing Ireland will not have access to the Tracker System.
However many HOR's attract overseas entrants. In these cases their entry can be added by the HOR
secretary manually, using the Overseas Entry option.

The overseas entry option can be accessed by clicking on the Manage Overseas Entries drop-down
option as shown below:

” ROWING HOR menu hor
[

7y RELAND

Home Documents + Entries Results + Need Help 2 Log off

'e29/03/2014

ently not open for entnes.
vated until all events have been added,

HOR events

Ad Go
documentation regarding the hor
View HOR Info/Docs [Go |
Delete HOR Info/Docs Go
Select the Event they wish to enter:
Enter Overseas Entrants - Select Event hor
# rowine

£/ 'RELAND

Home Documents + Entries Results Need Help 2 Log off

Return to Entry Manager

Select an event from the list below

[ Mens Para Mta 1X. Fixed . Fixed 1.10.00 v |
Invitation Event (ns) Mixed Senior 8+, Rolling ‘
Mens Intermediate 2-. Fixed . Fixed 1 . 10:00

Mens Para Mta 1X, Fixed , Fixed 1 . 10:00
| Mens Para Mas 1X. Fixed , Fixed 1.10:00 |
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Click Choose Event:

Enter Overseas Entrants - Select Event hor
7 rowine

/3 'RELAND

Homeo « Documants « Entries « Results o Nood Help 2 Loqg off

Rstum to Eotry Manager
Select an event from the list below

Mens Para Mia 1% Fixed Fixed 11000 v

%y ( Ciooss B, )

Name the Crew, Enter the Rowers Names and Click “Enter Crew”:

0 ROWING Enter Overseas Entrants - Enter Rowers regatta
£/ IRELAND
H v Dot ts o Entries . Results Need Help ? Loy oft

fRetum. to Entry Manages | Querseas gntries
1 7 (Ent-r Crew Name M—Js'h— Rowing Chb )

Enter Rower 2 Tiglaly. Lylilfens!
2. {sumame, first name)

4 Enter Rower 1 [Dawadil Lyliatians!

(sumamae, first name)

LW

You will be returned to the Overseas Entry page to select a new event to add an entry for. This
screen will also show you the overseas entries already logged to the system. Changes can be made
to an individual entry as required from this page.

Enter Overseas Entrants - Select Event hor
7 rowine
&3 RELAND

Home Documents Entrins « Rusults Need Help ? Loy off

=
Qverseas Craw Added
Select an event from the Hst below

Imvitation Event (ns) Mixed Semot 82 Ralling

| Choosa Evet |
Overseas Crews Entered

Event Team Name Options
Mens Intermediate 2-, Fixed |, Fixed 1, 10:00 Welsh Rowing Club delete  adit
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View Entries

You can View Crew Entered or View Rowers Entered links from the Drop-Down menu of Entries:

HOR menu hor
7  rowine
£/ 'RELAND
Home Documents + Entries Results + Need Help ? Log off
e Flesk HOR
ue Castleflesk Bbc:}h links \:IIII
e 29/03/2014 g youio
screens where
you can edit
ently not open for entries. crews/rowers
- ated until all events have be d
* e the HOR click here.
J Manage Overseas Entrants | e
View Crews Entered
HOR events @
View Rowers Entered A
“Add ﬁj
documentation regarding the hor
View HOR Info/Docs Go
Delete HOR Info/Docs Go
An example of one of these pages:
” ROWING View All Rowers Entered hor
&/ RELAND
 Mome .  Documents »  Entries . Resulty . NeedMelp?  Logolf
jer
Flesk HOR
| Evont iCluh [ Team [Actions; Seat| Hember Rower Club,
| Mens Intermediate 2-, Fixed , Overssas - ng ertries - (o) Yiew 2 Millhady, as,
Foed 1, 10:00 wyllanaleni
) Omnill, os
! | ! | Lyllannlani !
Dublin Urnversity Boat Dublin Universey Scar Club nen 2 o - s Cublm Univaraity
Club (soc} - | Boat Cluy
3 . o Dublin Uaivetsity
| - | | | _ — ' Bnat O
Universey of Limenck Universtty of Limenck Rowng  Yiew 2 o uanersiy of
Rowing Club | Chub A (400) Limanck famng
i ! B
1 L Univerzity of
Ll Uimerck Roming
| ! | A
- Unrvarsay of LUmaenck Rawag vign 3 W Univerzay of
Club B (1300) - Limarck Romng
| - Clus
1 - e Unversity of
- ! Umaric Roning
. Clun
Enat it | Download Excel --> As shown | Elat
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